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1 O0mue noJ10KeHHA

1.1 Hacrosmee IlonoxeHue ompenensieT 3aladd, QYHKIMH, Ipasa,
OTBETCTBEHHOCTH YueOHO-OpraHU3allMOHHOTO OTHena (najee — OTHeN), a TaKke
B3aUMOJIEHCTBHAE C APYTHMH TOpa3[eleHUusIMA (QenepalbHoro rocyaapcTBEHHOrO
010/1>KETHOTO 00pa3zoBaTeNbHOIO YUpEKACHHUS BBICILLIETO obpa3oBaHus
«OpeHOyprekuil TOCyIapCTBEHHBIM MEIMIIMHCKUN yHHBEPCHTET» MUHHCTEPCTBA
3npaBooxparenusi Poccuiickoit @enepanuu (manee — YHUBEPCUTET) U CTOPOHHHMHM
OpraHu3alysIMH.

1.2  VueGHO-OpraHU3allMOHHEIH oTHell SIBJISIETCS CTPYKTYPHBIM
moApasfeneHreM YHUBEPCHTETa, U TIOMUMHSIETCS HEMOCPEICTBEHHO [POPEKTOPY MO
yaebHOlt paboTe YHUBEPCUTETA.

1.3  Y4eOHO-OpraHM3allOHHBIA  OTHEN CO3[aeTcsi MW JIMKBUAHPYCTCH
IPHKA30M peKTopa YHHBEPCUTETA.

1.4 VYueOHO-OpraHW3aIMOHHBIA OTHEN BO3IJIABIACT HAYalbHUK OTICIA,
KOTOPBIi HazHAYaeTCsl Ha JOJDKHOCTh M OCBOOOXKIAeTCs OT 3aHMMAEMOH JOJKHOCTH
IPUKA30M PeKTOopa YHHBEPCHTETA IO COITIACOBAHMIO C MPOPEKTOPOM IIO yaeOHOMI
paborte.

1.5 Cotrpy/IHHKH OTAENa Ha3HAYAIOTCS Ha JOJLKHOCTH 0CBO0OXKIAIOTCS OT
JOIDKHOCTEH TIpUKAa30M peKkTopa YHHBEPCHTETA IO IPEICTABICHHIO HAdalbHHKA
yueOHO-OpraHU3allHOHHOIO OT/ENa U COITACOBAHMIO C MPOPEKTOPOM IO yueOHOH
paboTe YHHUBEPCUTETA.

1.6 B cBoeii gesaTenbHOCTH OTAE] PYKOBOIACTBYETCA!

- IeHCTBYIOIIMM 3aKOHOIATEIECTBOM Poccuiickon @enepalivu,

- YcraBoM YHHUBEPCHUTETA,

- TIpUKa3aMd, YKa3aHHAMH H pPacHOpPsDKEHMAMH PEKTOpa VHuBepcuUTeTa,
peleHUsIMA YIE€HOTO COBETa Y HUBEPCHTETa,;

- BHYTpPEHHMMH HOPMATHBHBEIMH JIOKYMEHTaMH Y HUBEPCUTETA;

-  KonnekTHBHBIM JIOTOBOPOM;

- macrosomM [lonoxenuem.

1.7 Pacmpenmenenue — o0s3aHHOCTEH — Mexay — paOOTHHKaMd  OT[ena
OCYIECTBISETCS. HAYaIBHAKOM OTZHENa B COOTBETCTBHM C  JIODKHOCTHBIMH
MHCTPYKIMAME U HacToAmuM llonoxenueM.

1.8 Tlonoxenue pazpaborano B coorsercrteun ¢ CTO CMK 2 —5.5. — 207 —
2010 «Ilopsyox paspaborkn u ynpasmenus [III, JM mnepcorana. Obiwme
TpeOOBaHUY.

2 CrtpykTtypa

2.1 CrpykTypy ¥ IITaT OT[ela YTBEPKAAET PEKTOP YuupepcuteTa B
COOTBETCTBUM C OpPraHW3aIlliOHHOW CTPYKTYpOH YyIIpaBleHHMs ¥ HOpMaTHBAMH
YHCIEHHOCTH creruanucToB. (CXeMa OpraHW3alMOHHOM CTPYKTyphl —Yy4eOHO-
OpraHu3alMOHHOTO OT/IENa MPEe/ICTABIeHA B IPUIIOKCHUH i
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3 3agauu

3.1 O6ecredeHre 06pa3OBATENBHOIO IIpollecca MOKyMEHTALUeH, BEICHHE
JIeJIONPOU3BOJCTBA IO IIEPCOHANBHBIM JAHHBIM CTYACHTOB VYHHUBEPCUTETA B
COOTBETCTBHH C JIEMCTBYIOIIMM 3aKOHOAATENLCTBOM P®, JIOKaIbHO-HOPMAaTHBHLIMH
JIOKyMEHTaMH Y HUBEPCUTETA.

3.2 Benenue 6a3bl JaHHBIX CTYAeHTOB B rporpamme 1C: YHUBEPCUTET.

3.3 3aHecedwWe HaHHBIX IO CcTyaeHTaM B MHQOpPMAalHOHHYIO CHUCTEMY
VHuBepcUTEeTa U UX aKTyaTu3alus.

3.4 AxTyanusaius cBefeHudl B (DefepanbHOM PEECTpe CBEIEHUNA O
AOKyMeHTax 00 00pa3oBaHUH U O KBaTM(UKALUH.

3.5 Vyer YyHCJIEHHOCTHA M IBH)KEHHS COCTaBa CTYHEHTOB H IIPCACTABIICHHE
OTYETOB O CTYJIEHYECKOM KOHTHHICHTE.

3.6 KoHTpoIb ycIeBa€MOCTH CTYIEHTOB.

3.7 Bmrenpenue cHUCTEMBl MEHEIXXMEHTa KadecTBa B IMogpa3neneHUu B
cooTBeTcTBUH ¢ Tpebopanusamu fokymenTanun CMK YHuBepcuTera.

3.8 Peamusanus Lleneit u [Tomutyky YHEBEpCUTETa B 00/1aCTH KaqeCTBa.

4 ®OYyHKUHH

4.1 Axtyammsamuss 0asel  JaHHBIX —CTy[I€HTOB B ITporpamme  1C:
YHUBEPCUTET.

4.2 BeneHue AeNONPOHM3BOACTBA B OTHENE, B TOM 9YHCIC U B CHCTEMC
3MEKTPOHHOTO [IOKYMEHTOO000pOoTa (TpHKa3hl MO JIMYHOMY COCTaBy CTY/IEHTOB),
(hopMUpOBAaHUE OTBETOB HA 3aIPOCHI i NIFCHMa, IIOCTYNAOIIHe B OTAE.

43 (OfecmedeHne ITPaBUIBHOTO BEIEHHS, HCIIONb30BaHMA, HAJCKHOIO
XpaHeHHs JOKyMEHTAlluH OTACTIA.

4.4 TlomroToBKa M Iiepejada B apxWB YHHBEpPCHTeTa  JIOKYyMCHTallWH,
cOrJacHO HOMEHKJIAType JeJI OTena.

4.5 Odopmienre OTYETOB M MNpPEACTaBICHHE CBeIEHHM O COCTOSHHUU
CTYIeHYeCKOr0 KOHTHHICHTA YHHUBEPCHTeTa B  PasNuIHBIC  BHIIECTOAIINC
MHCTAHIMH, B APYTHe MOIpasaeeHus YHIUBEPCUTETa, Ha CAlT Y HUBEPCUTETA.

4.6 EjxeMecsuHOE IpeqoCTaBiIeHre HHOOPMALHK O JOCPOYHOM OTYHCICHHH
CTYeHTOB OuYHOM ¢opmpl oOydyeHuss B YTNpaBIeHHE NEHCHOHHOTO donza
Poccuiickoit @enepanun r.OperOypra (B 3JeKTPOHHOM BUIE B paMKax CO A TIOP no
TeJIeKOMMYHHUKAIIHOHHBIM KaHajlaM CBS3H).

47 AHanwW3 KOHTHHTEHTA CTYIEHTOB, IPHHATHIX Ha 1 KypcC.

4.8 OdopmieHne ¥ BbIa4a 3aYeTHBIX KHIDKEK M CTYACHYCCKHX OueToB
cTyzieHTaM | Kypea M IyOnUKaToB BBIIICYKa3aHHBIX OKYMEHTOB CTYICHTAM.

4.9 OdopmieHne 1 BeIeHUE CIIICKOB CTYICHTOB 110 dbaxyapTeTaM, Kypcam H
rpyImam; 00y4aroliXcs o JOroBopy 00 ob6pazoBanuy Ha 00ydeHue; 00yIaroHXCs
[0 1eIEBOMY JOTOBOpY; M3 HYHMCIa TpaXJaH HHOCTPAHHBIX rOCYNapCTs; HMEIOLIMX
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HHBAJIMIHOCTh; M3 4YUCIA CHUPOT U JETeH-CHUPOT, OCTABIUMUXCS 0e3 IoIeueHHs
POIUTENSH.

4.10 OdopmieHre U BbIIa49a CIPaBOK O IIepuUOJe OOy4YEeHHs, CIPaBOK 00
00y4eHMH JUIaM, He MPOMIeIIINM TOCYIApCTBEHHYIO WTOTOBYIO ATTECTAIMIO HIIH
NOJIyYMBIIMM Ha IOCYJapCTBEHHOH HTOIOBOM aTTECTAllMM HEYIOBIETBOPHUTEIbHBIE
pe3yNbTaTel, a TaKKe JHMIaM, OCBOMBIUMM 4YacThb 00pa30BaTelIbHON MPOTpaMMBbl H
(MJIM) OTYHCIEHHBIM U3 Y HUBEPCUTETA.

4.11 Odopmiienue u BbIIada BBIMACOK M3 MPOTOKOJA 3aceaHHs KOMHCCHU
I10 IIPHEMY DK3aMeHa I10 JOILyCKY K OCYIIIECTBIEHUIO MEJIUIIUHCKON eITeIbHOCTH Ha
IOIDKHOCTSAX CPeIHEero MeJULIMHCKOIO ITIepCoHaa.

4.12 Ha ocHOBaHHH MOAIIUCAHHOIO OOXOZHOTIO JTUCTA TPUEM HOKYMEHTOB Y
CTYIEHTOB (CTyAeHUYeCKHHd OuiieT, 3aueTHas KHIDKKAa W IIp.) JJIS IIOCIEeMYIOIIErO
XpaHeHHus, M BblIaya [IOKyYMEHTOB, CHAHHBIX IIpH 3a4HMCICHUH B YHHUBEPCHUTET
(arrectarel O cpenHeM oOmeM oOpa3oBaHMM WM JUIUIOMBI O CpeaHeM
npodeccHOHaNBHOM 00pa30BaHWM) BBIMYCKHMKaM YHHUBEpPCUTETa WM CTYAEHTaM,
JOCPOYHO OTYUCIIEHHBIM U3 Y HUBEPCUTETA

4.13 CornacoBaHue 3a4€THBIX H OSK3aMEHALMOHHBIX BEJOMOCTEH B
NupopManmoHHOH cucTeMe YHHBEpPCUTETa U MpUeM BenoMocTed Ha OyMasKHOM
HOCHTEJIE.

4.14 Ilpuem  aTTeCTAaUMOHHBIX JIMCTOB W  BHECEHHE  PE3YyJIbTaTOB
nepesk3aMeHOBOK B MIHQOpMaMoHHYIO cucTeMy Y HUBEPCUTETA.

4.15 Odopmienue u BeneHue yaeOHBIX KapTOdeK CTyAeHTOB.

4.16 IlomroroBka M Bblfaua y4eOHBIX )KypHaJIOB KadenpaM YHHUBEpCUTETA.

4.17 IlpencraBneHwe JIUYHBIX Jel CTYASHTOB Ha 3acemanus Kommccuu 1o
Hepexojly C IulaTHOro oOyueHMsi Ha OecIuIaTHOe, BOCCTAHOBIEHHUIO M IIEPEBOJIaM
ofyuaroluxcs; Ha 3acenanus Pexropara.

4.18 Peructpanus u BBIgada JOTOBOpPOB 00 oOpa3zoBanuu Ha OO0ydeHHe
CTYJEHTOB, BOCCTAHOBJICHHBIX JJIs [TPOJIOJDKEHUsS 00YUEHN .

4.19 TloarotroBka JIMYHBIX KapTo4eK CTYIEHTOB, OKaHYHBaIOIIIIX
VHUBepCcUTET, Ha KOMHUCCHIO [10 TPYLOYCTPOUCTBY BEIITYCKHHUKOB Y HUBEPCUTETA.

4.20 OdopmiieHne W BeIeHUE BEIOMOCTH PpACHpPENEIeHHs] BBIITYCKHHKOB
YHuBepcuUTeTA.

4.21 IlpencraBieHne [OOKyMeHTalMM Ha [OCYylapCTBEHHYIO HTOTOBYIO
aTTecTalio (IIPOTOKOJIbI, CIIMCKM BBIIYCKHHKOB C yKa3aHHWeM CpenHero Oaiia,
CIIMCKH BBIIIYCKHUKOB, IPETEH/IYIOIINX Ha IIOyYeHHE AUTLIIOMA C OTIIUIHEM ).

4.22 3anonnenue naHHbix B nporpamme «KIMBEP-/IUITIIOM», obopmnenue
W BblJ@4a JOKYMEHTOB O BBICIIEM OOpa3oBaHMM M O KBAIM(QHUKAUUA U HX
nyOnuKaToB.

4.23 BeneHne KHUAT PErMCTPalMH BBIOAHHBIX JOKYMEHTOB 00 00pa3oBaHWU M
0 KBaTM(UKAIIUK U UX AyOJIUKATOB.

4.24 XpaHeHue U y4yeT OJAaHKOB CTPOrod OTYETHOCTH, OTHOCSLIMUXCS K
komnereHund YOO, [OOKYMEHTOB CTYAEHTOB, CIAHHBIX IIPU 3aUUCICHHUH B
YHuBepcurer.
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425 OdopmieHre aKTOB O CIHCAaHHU BBIAAHHBIX JOKYMEHTOB 00
00pa30BaHUH ¥ O KBATM(QUKALMK H UX TyOIMKaTOB.

4.26 Crucanve OJAHKOB CTyJeHYECKHMX OHWJIETOB M 3a4Y€THBIX KHHIKEK,
BBIJIAHHBIX KJIH HCIIOPYEHHBIX IPHU 3allOJHEHHH; HAarpyAHBIX 3HAKOB, BBITAHHBIX
BBIITYCKHUKAM.

4.27 BreceHue cBefcHMM B DemepalbHEIN peecTp CBEIEHUM O NOKYMEHTax
00 00pa30BaHUU U O KBATH(QHUKAIUH.

4.28 Buecenme janHHeix B CermeHT BbIcmiero o0pasoBaHus EnuHoM
DenepalibHON MEKBETOMCTBEHHON CHCTEMBI yueTa KOHTHHIE€HTa O0yYaroluXCs IO
OCHOBHBIM 00pa30BaTeIbHBIM IIPOrpaMMaMm.

4.29 Perucrpallds W BblJaua CBUIETENBCTB 00 aKKpeaWTalyu CIIelralncTa
BBITYCKHUKaM Y HUBEPCHUTETA.

S Ilpasa

5.1 3BampammBaTe OT IOJpa3ieleHHd YHHUBEPCHTETa MPEACTABICHHA
MaTepHanoB (cBeleHMit), HeOOXOMMMBIX IS OCYIIECTBIEHHs! paboThI, BXOJSIIEH B
KOMIIETEHIIHIO OT/eIa.

52 C cormacus npopekTopa 1O y4eOHOH paboTe [pHBIEKaTh B
YCTAHOBIEHHOM MOpsiZKe pabOTHHKOB APYTHX IOApas/elleHui YHUBEPCUTETA JUIs
obecriedeHHs CBOEBPEMEHHOTO M  KAuyeCTBEHHOIO  BBHINOIHEHHUS  OTAEIOM
obs13aHHOCTEH U (QYHKIMM, BO3IOXKEHHBIX Ha Hero HacToAmuM [lonoxenvem.

5.3 Bosppamare kadeapaM 3adeTHble W 3K3aMEHALMOHHBIE BEJOMOCTH U
TpeboBaTh UX HOPabOTKHU B Cilydac HapyIUEHH IPaBUl 3alI0JTHEHUS.

5.4 JlaBaTh pa3bsICHEHUS II0 BOIPOCAM, BXOIAIIMM B KOMIICTCHLIHIO OTJeNA.

5.5 Tlpu BbIABIEHHM HENOCTATKOB B TIIpoliecce paboThl, [IOBOAUTH
BBISBJIEHHEIE HApYIIEHHsS 0 COOTBETCTBYIOLIMX HO/DKHOCTHBIX JIAI U APYTHX
COTPYOHHKOB Y HUBEPCHUTETA.

5.6 Peanu3oBbIBaTh MEPOTIPHUATHS, HAIPABIEHHBIE Ha IPEIYNPEKICHHE U
yCTpaHEHHe HECOOTBETCTBUH B IIporecce paboThl, OTHOCSLIUXCs K JeATENPHOCTH
oTaena.

5.7 TloaroraBiuBaTh W TMPEACTABISATH HEMOCPEACTBEHHOMY DPYKOBOJUTEIIIO
IpEINIOKEHHST W PEeKOMEeHJAallUM, HalpaBlIeHHbIE Ha COBEpPIICHCTBOBAHHME U
yrnyamenne CMK.

6 BzamMooTHOIEeHHS (cJay:KeOHbIe CBS3H)

6.1 VYueOHO-OpraHW3alMOHHBIA  OTHAEN  B3aUMOJEHCTBYET CO  BCEMH
MOIpa3/IeIeHUsIMA Y HUBEPCHTETA IO BOIIPOCaM:
IlpenocraBieHus:
- uHGOPMALUK O YHCIEHHOCTH CTY/IeHTOB, 00YYarOIIMXCs B Y HUBEPCHTETE;
- CBEJIEHH 0 cTyaeHTax, 00yJyaroluXcs B Y HUBEPCUTETE, TOCPOIHO OTUHCIEHHBIX
13 YHHUBEPCHUTETA, O BHITYCKHUKAX Y HUBEPCUTETA.
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6.2 C mpopekTopoM Io y4ebHoH paboTe o BOIpOcaM:
[Tonyuyenns:

- NOAIIUCAHHBIX aTTECTAllMOHHBIX JIHCTOB.
[IpenocTaBneHus:

- Ha COIAacOBaHHWE OTBETOB Ha BXOIIIYI0 KOPPECHOHIEHIHIO, IOKYMEHTOB,
KacalolUXCsl IBUXKEHUS CTYIEHTOB U IIp.;

- Ha IOIIKCH JOKYMEHTOB, KacarollMXCsl ABHKEHUSA CTyACHTOB U IIP.;

- Ha IMOAIHCH JOKYMEHTOB, Kacarouwmxcs obecredenns paboThl OTeNa;

- Ha TOONHCH JOroBopoB 06 oOpasoBaHMH Ha OOydeHHWe CTYIEHTOB,
BOCCTAHORJIEHHBIX ISl [IPOJODKEHUS 00y IeHH S,

- OTYeTa O [BIKEHHHM CTYJEHYECKOT0 KOHTHHI'€HTa IO COCTOSHHMIO Ha II€PBOC
YHCIIO0 Ka)KJI0TO MecsIia.

6.3 C mexanartamu (akyJIbTETOB II0 BOMPOCAM:
[lomyuenus:

- JOKyMEHTOB, KaCaOUIMXCs IBHKEHUS CTYACHTOB;

- noroBopoB 06 oOpazoBaHWM Ha OOydeHWe CTYIEHTOB, BOCCTAHOBJICHHBIX I/
IIPOJIOIKEHHsE O0ydeHHUs U TOANMCAHNs, PErHCTPALlY U BbIAAMH CTYICHTaM;

- XapaKTepUCTHUK Ha CTYZIEHTOB, NPEACTABICHUN HA CTYIEHTOB UL PACCMOTPEHNA
Ha 3acemaHuM PexropaTra B CBA3M C OTYHMCICHUEM HIIM HAJIOXKEHHEM
IUCITUTLTUHAPHOTO B3BICKAHHUS,

- odOpMIIEHHBIX TabuHL Ul IIpoToKona 3aceiaHus Kommccud Mo mepexony ¢
IaTHOro oOOydeHWs: Ha OecIIaTHOe, BOCCTAaHOBJICHHMIO W TepeBOJaM
o0yJarouxc;

- CIIPaBOK O BPEMEHHOM HETPYAOCIIOCOOHOCTH CTYACHTOB;

- NpHKa30B O cocTaBe IPYNIl Ha Ha4auno y4eOHOro Trofa; O HA3HAYCHHH
rOCyapCTBEHHBIX aKaJeMUIECKHX, rocyIapCTBEHHBIX COLIAAIbHBIX,
[OBBIEHHEIX  TOCYJAapCTBEHHBIX  COLMAIBHBIX  CTHUIICHIMH,  CTHICHIHH
IIpesunenta Poccuiickoit ®enepanuu, cTuiieHauil [IpasurenscTpa Poccutickoi
Oeneparmy, crunedaud [yoepHatopa OpeHOYprckod 007acTH CTYAEHTaM
YHuBepCcUTETA;

- mnpukazoB o HasHadenuu [Ilpencenatend wu  cocrasa I"'ocymapcTBEHHOM
9K3aMEHAITMOHHON KOMHUCCHH,

- aTTeCTallMOHHBIX JINCTOB;

- 3alIONHEHHBIX JIMYHBIX KapTodek Juisi Oo(opMiIeHMs y4eOHbIX KapTodeKk H
TIOILIMBKY B JTHYHEBIE JIeNa CTYIEHTOB 1 Kypca;

- or4eToB [ OCYIAapCTBEHHBIX DK3aMEHAI[MOHHBIX KOMHCCHH Ul OTIPABICHUS B
MuHHECTEpPCTBO 3apaBooxpaneHus Poceutickoit Denepanuu.

[IpenocraBieHus:

- JMYHBIX JeJl CTYHNEHTOB U (MIIH) OTYMCIEHHBIX CTYACHTOB JJI PACCMOTPEHHs Ha
3acemanuy KOMHCCHE IO TIEpEBOJaM M BOCCTAHOBIEHMS W (W) Ha 3acellaHMH
PexTopara;

- [PUKAa30B II0 IHYHOMY COCTaBY CTY/EHTOB;
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CIIMCKOB CTYJEHTOB, 00YyJarolixcst 0 JOroBopy 06 oOpa3zoBaHuy Ha OOy<eHHE;
00yJalomuxcs 110 [eNeBOMYy JOTOBOPY; M3 HHCIa CHPOT M JAeTeH-CHpOT,
OCTaBIIUXCA 03 MOIMEeYEHUsT POIUTENCH; HMEIOIIHX HHBATHHOCTD;
GIaHKOB JIMYHEIX KapTOUeK JUlsl 3aIl0JHEHMA CTyAeHTaMu 1 Kypca,
GIaHKOB JHYHBIX KapTOUEK, OKAHYMBAIOIIMX YHMBEPCHTET, [UIs Iepeladu
CTYIEHTaM BBIITyCKHBIX KyPCOB;
Ha TIOANNCH JeKaHaM (akyIbTeTOB y4eOHBIX KapTOYeK CTY[IEHTOB; 3a4€THBIX
KHIDKEK U CTY/IeHUeCKUX OHIIETOB CTyIEHTOB; CIIPaBOK 00 00ydeHHH.
3arl0JHEHHBIX OJaHKOB IHWIUIOMOB W IPWIOXKEHHH K HHM IJIS TOPKECTBEHHOI'O
BPYUYEHHS BBIITYCKHHKAM,

6.4 C OyxranTepHei 1o BOIPOCaM:

[Tony4yenus:
UHGOPMALIMIO 10 CTYJCHTaM UL OTBETa IO 3aIpoCaM;
MHGOPMALIKIO O CTYISHTAX, HMEIOILHX 33/10JKeHHOCTB 110 OIIaTe 3a o0OyueHue.

IIpenocTaBneHuUs:
CBeIEeHHH 0 YACIEHHOCTH U IBUKEHUH CTYIEHIeCKOro KOHTHHICHTA;
CITHCKOB CTYIEHTOB, OOYYAIOLIHXCs [0 JJOroBopy 00 obpasosaHuu Ha obOydeHue;
M3 YHCa CHPOT M [eTeH-CHPOT, OCTaBIIMXCs 0e3 IOomedeHus pomuTenen;
UMEFOIIUX MHBAUIHOCTD;
0(OPMJIEHHBIX aKTOB O CIIMCAHWM BBIIAHHBIX NOKYMCHTOB 00 oOpa3oBaHWH U O
KBaTH(QUKAIAHE U UX JTyOIHKaTOB;
HA TOANMCH JOTOBOpOB 00 oOpasoBaHMH Ha OOydeHWe CTYyJICHTOB,
BOCCTAHOBJIEHHBIX JUIS IPOJOJDKEHHS O0yYeHUs.

6.5 C ropuaudecKuM OTAEJIOM I10 BOIIPOCaM:

[Tonyuenusi:
KOHCYJIBTAIlAH}, CBS3aHHBIX C Pa3bsiCHEHUEM [EHCTBYIOLIETO 3aKOHONATENLCTEY, B
yacTH Kacaoleiics 06pa3oBaTebHON IeATeNbHOCTH Y HUBEPCHTETA,
1oroBopoB 06 06pa3oBaHKH Ha O0y4eHHE CTYIEHTOB (mepeodopMIIeHHE OrOBOPa
Ha JPYrOro 3aKa3duKa, [pH OmaTe 3a obyueHue dgepes [Tencuonusiit poun PO
(MaTepHUHCKH# KaIUTAI)) 1Jisl OAMKMCAaHNUs, PETHCTPALlMK U BbIIAYH CTYICHTAM;
COTJIAILIEHUH O JOCPOUHOM PacTOPIKEHHH LEJEBLIX JOIOBOPOB CTYACHTOB;
cornamienuii 06 YCTymKe mpaBa TpeOOBaHMSA CTYNEHTOB, OOYHAOMIMXCA TIO
[IeJIEBOMY JI0TOBODY.

[IpenocraBieHys.
cBefenuii u (WIK) MATEPHANOB IO CTYJEHYECKOMY KOHTHHIEHTY, HEOOXO0IUMbIe
TSI OTBETOB Ha 3alPOCHI Pa3IMUHBIX HHCTAHIINH,
Ha TOINHCH JOrOBOpoB 06 o6pasoBaHMM Ha OOy4eHHe CTYAEHTOB,
BOCCTAHOBIIEHHBIX ISl TPOIOKEHUS 00y IeHH s,

6.6 C otmenoM KaIpoB 10 BOIIPOCAM:!

[Tonyuenus:
JIOKYMEHTOB, KACAIOIIUXCS TPYAOBO} NESTENIBHOCTH COTPY IHUKOB OT/CIIA;
yBeJJOMJIEHS O BPEMEHH Hadajla i OKOHYaHHs OTITYCKOB.

IIpenocraBieHus:
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CBEICHHH O CTyAeHTaX (BeIylleMy CHEIHAIKCTY 10 BOMHCKOMY YUETY);
Tabesns ydera pabovero BpeMeHH;
rpauKa OTIYCKOB COTPY/IHHKOB OT/AEA.

6.7 C VYnpasneHueM geraMu 1o BOIIPOCAM:

[lonyuenus:
BXOJAILEH KOPPECIOHAEHIMH I[10 BONPOCAaM, OTHOCSIIHUXCS K KOMIIETEHLIUH
oTIENa,;
NPHUKA30B I O3HAKOMJIEHHS M MCIIOJHEHHUA IO YHHUBEPCUTETY 4Yepe3 CHCTEMY
3IIEKTPOHHOI0 JJIOKYMEHTO000pOTa;
U3 apxWBa YHUBEPCHUTETa JIMYHEIX JNeJ JIWL, OKOHYHMBIIHMX MM OTYHCIEHHBIX H3
YHuBepcuteta, Ani OopopMmiIeHHS JIyOJIMKATOB JMIIOMOB, OYOIIHKATOB
IIPHJIOKEHUH K IUIIOMY, CIIPaBOK 00 00y4eHHUH.
NeYaTHON NPOAYKIIMH HM3TOTOBJICEHHOH B Ipymie noiaurpacduu (6aHKH JWYHBIX
KapTO4YeK CTYEHTOB, INYHBIX KapTO4YEK, OKAHYUBAIOIIUX Y HUBEPCUTET, y4eOHbIe
KapTOYKHU CTYAEHTOB, 00XOIHEIE IMCTE, KIATBA Bpaya, y4eOHBIEe XKy pHAJIb);
KOIIHMH MeXIyHapOIHBIX CTAHAPTOB;
nokymenTanuu CMK, oTHOcs1IeHcs K e TeIbHOCTH OTIeNa;
KoHCynbTauuit B o6mactu CMK YHuBepcurera;
METOJMYECKOM W KOHCYJIbTaTHMBHOM IOMOIIM IpU pa3paboTke NOKYMEHTAlUU
CMK otnena;
KOHCYNbTaTUBHON W TeXHWYEeCKOW mommepkku mpu pabore B mporpamme 1C:
VYuusepcuret; nporpamme «KHMUBEP-/IUTTJIOM»;
Texnudeckol mnopnepxku npu pabore B DenepaibHOW HHGOPMAIHOHHON
cucreme «PenepanbHBIl peecTp CBeNeHWH O AOKyMeHTax o0 o0Opa3oBaHWH U
(unu) o kBanmUHUKAMU, TOKyMeHTax 00 00y4eHun»; B mporpamme «KoHTyp».

IIpenocraBnenus:

JOKYMEHTOB MJIsi IIOJIMCAHUS NPOPEKTOpaMM I10 HAIPaBIEHHIO W PEKTOPOM
YHuBepcuTeTa;

JIOKyMEHTOB (Ha OJaHKaX CTPOroiff OTYETHOCTH: O BBICIIEM OOPa3OBAHHUH U O
KBa/IMQUKAIUY, CTyJeHIeCKH OmieT, 3a4eTHas KHIKKA U T.J.) IS TTOAITHCAHHUS
PEKTOpOM Y HUBEPCHUTETA,;

NUYHBIX [ell CTyAEHTOB, OKOHYMBIIMX WM OTYHCIEHHBIX W3 YHUBEPCHTETA,
OIIMCH JIeJ1, IPOTOKOJIBI I '0CY 1apCTBEHHBIX 9K3aMeHAIIMOHHBIX KOMHUCCHH, OTYeThI
I"ocynapcTBEeHHBIX 9K3aMEHALMOHHBIX KOMUCCHH, KHUTH perucTpaliue BEIIaHHEIX
JIOKYMEHTOB 00 00pa3oBaHMH U O KBATH(DUKAIUK U UX AyOJIHMKATOB, IPOTOKOJIEI
3acefnanus Kommccuu 10 mpueMy SK3aMeHa IO JOMYCKY K OCYIIECTBIEHHIO
MEIHMLUHCKON  JEeATeNbHOCTH Ha JODKHOCTSIX CPEeNHEr0  METHIIMHCKOTO
IIepCOHaa, IPOTOKOJBI 3acenanns KoMICCHY 110 Iepexo/Iy ¢ IUTATHOrO 00yYeHHs
Ha OecIlIaTHOE, BOCCTAHOBIEHHUIO U NEpeBOoAaM OOYyYaroIuXcs Uil XpaHEHHS B
apxuBe YHUBEPCUTETA;

KOMIIJIEKCHOTO IJIaHa paboTEl OT/ea Ha yueOHEIH ro;

€)KEMECAYHBIE OTUETHI O BHITIOJHEHUH KOMILIEKCHOTO I1aHa paboThl OT/iena;
noxkyMentanuu CMK otpena.
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6.8 C IIpuemHON KoMuUCcHel 11O Borpocam:
[lonyuenwus:

- IPHUKA30B [0 JHMYHOMY COCTaBy CTYIEHTOB O 3a4HCJIeHHH Ha | Kypc B
YHUBEPCHUTET.

- JIMYHBIX JIeJI CTYIEHTOB, 3a4MCIEHHBIX Ha 1 Kypc B Y HUBEPCUTET;

- 3aperuCTPUPOBAHHBIX U IOJIUCAHHBIX JOTOBOPOB 00 0Opa3zoBaHuM Ha OOydeHUe
CTYACHTOB, 3a4HCICHHBIX Ha | Kypc B YHUBepCUTET;

- KOIHH TOTOBOPOB O IeN€BOM OOyHYEHHH CTYAEHTOB, 3a9HCIIEHHEIX Ha 1 Kypc B
VHuBepcurer.

6.9 C pexaHatoM (pakysibTeTa IMOATOTOBKH KaIpOB BHICIIEH KBaluUKalUU

T10 BOIIPOCAM:

Ilonyuyenus:

- uHpopManuu 00 OpIMHATOpax WM acmupaHTax s O(QOPMJICHHsS OTYETOB B

BBIIIECTOSIHAE HHCTAHIIUH.
[IpenocraBineHus:

- CBeJIeHHWH O CTYIOEeHTaXx, 3aBepIIaloiyX o0ydeHue B Y HUBEPCUTETE.

6.10 C 1eHTpoM TpaKkTU4YeCKOH NOATNOTOBKM M  TPYAOYCTPOMCTBA

BBIITYCKHHKOB 110 BOIIPOCAM:

[Nony4uenus:

- [pWKa3oB 00 OpraHW3allid ¥ IpOBENEHHM Y4YeOHBIX M IIPOM3BOJCTBEHHBIX
MIPaKTUK CTYyIEHTOB;

- CBeJIeHUH O TPYAOYyCTPOUCTBE BBIITYCKHUKOB.

[IpenocTaBieHus:

- CBeIeHUH O CTyACHTaxX, 00yJarolUXcsl B Y HUBEPCUTETE;

- CIIMCKOB CTYAEHTOB, OOYYarOIIMXCs 10 IIEJIEBOMY JOT0BOPY;

- CIHCKOB BBIITYCKHHUKOB YHHBEpPCHUTETA C yKa3aHUEM cpefHero Oasia.

6.11 C yueOHO-METOOMYECKUM OTIEIOM 10 BOIIPOCAM:
[Tomyuenus: '

- y4eOHBIX IUTaHOB Ui OQOpMIICHHS CIIPaBOK 00 0OydeHMH, CIIPaBOK O MepUOJe
o0y4eHus, IPUIOKEeHNUH! K JUIJIOMY BBIITyCKHUKAM;

- KOHCYNbTallMii IO BOMpPOCaM 3K3aMEHAI[MOHHBIX ceccuil U [ ocymapcTBEHHBIX
WUTOTOBBIX ATTECTALIUM.

IIpenocraBieHus:

- CBeIEeHHH O YNCIEHHOCTH CTYIEHTOB YHHBEpPCUTETa i OTYETOB IO
BBITIOJIHGHUIO TOCYJApPCTBEHHOTO 3aJaHus «Yciayru  Peamuzanus OCHOBHBIX
npodecCHOHANBHBIX 00pa30BaTeNbHBIX IPOrpaMM BBICIIEro 00pa3oBaHUS —
IIPOTPaMM CHEIHATUTETa;

- CBEJCHUI O YHUCICHHOCTH CTYIEHTOB YHHUBEPCHTETA [JIf OTYETOB B pas3jIM4yHbIE
BBIIIECTOAIINE HHCTAHIINH;

-  “H(pOpPMAIMU O XOJI€ IK3aMEHAIMOHHBIX CECCHH;
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- 3amonHeHHOW Tabmuubl B MHpopMmalMoHHON cucTeMe YHHBEPCHTETA O
YUCJIEHHOCTH CTYNEHTOB YHHMBEPCHTETa M O KOJHYECTBE TPYyNNI A
(hopMmupoBaHHs yueOHOH Harpy3Ku 110 Y HHBEPCHUTETY.

6.12 C xadenpamu 1o Bompocam:
Ionyuenus:

- 3aIIOJIHEHHBIX 3a49€THBIX M DK3aMEHAIIHOHHBIX BEIOMOCTEI;

- 3aIIOJIHEHHBIX aTTECTAHOHHBIX JINCTOB,

- 3alOJIHEHHBIX MPOTOKOJOB ['oCcynapcTBeHHBIX SK3aMEHAIMOHHBIX KOMHCCHUH U
JIpYyroil TOKyMeHTAllMH, CBSI3aHHOM C IIpoBefeHHeM [ ocynapCTBeHHOM HTOrOBOU
aTTeCTallUH.

IIpenocraBneHus:

- CBeJeHUH O YHCJIIEHHOCTH CTyAEHTOB Y HUBEpCHUTeTa 10 (haKyIbTeTaM H Kypcam;

- KOHCYNbTAIlMM IO BOINpOcaM 3allOJHEHUs 3a4e€THBIX, JK3aMEHallMOHHbBIX
BEIOMOCTEHN, aTTeCTAIMOHHBIX JIUCTOB, 3aU€THBIX KHHUKEK CTYI€HTOB;

- IPOTOKOJIOB | 0CYapCTBEHHBIX 3K3aMEHAILMOHHBIX KOMUCCHI;

- CIIMCKOB CTYAEHTOB IO IPYIINaM C yKa3aHHUeM Cpe/lHero 6aa ycreBaeMoCTH;

- CIIHCKOB CTYAEHTOB, IPETEHAYIOIMX Ha AUILIOM C OTJIIMYUEM (110 IpyIlIam);

- y4eOHBIX )KypHAJIOB.

6.13 C otnmenoM mo couuaabHOM padoTe Mo BOIIPOCAM:
[TonyueHus:

- uHpOpPMAallMH, KacalouleWcss CTYAEHTOB, IIPOKUBAIOIIUX B  OOLIEKHTUAX
YHUBepcUTETA;

- uabOpMaIUH, Kacarolleics CTyJeHTOB U3 UKCia 1eTeH-CUPOT;

- uHQOpPMAIUH, KacaroIIelcs CTyJEHTOB, UMEIOIIUX HHBAIUIHOCTD.

IlpenoctaBnenus:

- CBEIIEHHUH O YHUCIEHHOCTH CTYJIEHTOB, 00y4YarOIIMUXCs B Y HUBEPCUTETE;

- CHHCKOB CTYJEHTOB U3 YHCIa CHPOT M JeTeH-CHpOT, OcTaBIINXCs Oe3 MomedeHus
ponuTene;

- CIIHUCKOB CTYJEHTOB, UMEIOIIUX UHBAIUIHOCTE;

- CIIMCKOB CTYIEHTOB, U3 YHCJa I'PaXIaH HHOCTPAHHBIX TOCYIapCTB.

6.14 C otnenom no BOCIUTATENBHOU paboTe 1o BOIpocam:
[Tonyuenus:

- 3ajgBIeHWH CTYIEHTOB O HANpaBleHWH B KOMAHIUPOBKY I OQOpMIICHHUS
IIPHKA30B;

- CIIACKOB CTYJCHTOB Y HUBEPCUTETA, IPETCHIYIOLMX Ha HA3HAYCHUE IIOBBILUCHHON
CTUIICHIIUH, [IJIS IPOBEPKH UX YCIIEBAEMOCTH;

- TPHKa30B O HA3HAYEHWH IIOBBIIIEHHON CTUIEHIWH, MAaTepPHAIBHOM ITOMOIIH, O
BBIHECEHUH 0J1aro1apHOCTEH;

- mopThOIM0 CTYOEHTOB [JIsl 3aBEPEeHUs KONWUU IUIUIOMOB, CepPTH(HUKATOB,
HayYHBIX CTATEH, 3a4E€THBIX KHIDKEK.

[IpenocraBienus:
- CBeJEHHUH O YUCIIEHHOCTHU CTYIEHTOB, 00ydYalomuxcs B Y HUBEPCUTETE;




®I'BOY BO OpIMY | TIII CMK «Ilonoxenue o MM CMK 8-55— | Jluct 12 u3
Mun3znpasa Poccun nojpazaencHun Y uebHo- 231-2018 16
OpTraHH3alHOHHBIA OTAEI

- cBelmeHMii 00 ycleBaeMOCTH CTYyIEHTOB YHHMBEPCHTETA U1 HasHAYCHUs
TIOBBIIIIEHHBIX CTUTICHIHHN;
- 3aBEPEHHBIX KOMHUM JUIUIOMOB, CEepPTH(QHMKATOB, HAYYHBIX CTATCH, 3a9€THBIX
KHIDKEK CTYJIEHTOB Y HUBEPCUTETA,;
- CIHCKOB CTYIEHTOB YHHBEpPCHUTETA, HMEIOLINX cpenHuit Oann ycnesaemoctH 5,00
IUIs Ha3HAYEHUS TTOBBIIICHHON CTUIICHIHH.
6.15 C neHTpoM HU(PPOBEIX 00pa30BaTEIbHBIX TEXHOIOTHH 10 BOIPOCAM:!
ITonyuenus:
- KOHCYJBTATHBHOM M TEXHHYECKOH MOINePKKH mpu pabore B MHQOPMAIMOHHOH
crucrteMe YHHUBeEpCUTETA.
[IpenocTaBieHus:
- CBeIEHHH O CTYIEHTaX, 00yJarolxcs B Y HHBEPCUTETE;
- uadopManuK O KOHTHHIEHTE CTYASHTOB Ul pasMeUICHWI Ha caiite
YHuBepcHUTeTa.
6.16 C OTIeNOM WHHOBALMOHHBIX MPOEKTOB M MEXIYHapOIHBIX CBS3eH IO
BOITpOCaM:
ITonmyuenus:
- KOHCY/IbTaTMBHOW IIOMOIIM TIpH [epeBOJaX HMHOCTPAHHBIX —JOKYMEHTOB,
IOCTYMAIOIINX B Y HUBEPCHUTET.
[IpenocTaBieHHS:
- CBeleHHH O CTYICHTaX — WHOCTPAHHBIX IpaxnaHax 13 bImKHETO H HaneHero
3apy6exns, 06ydqaomyxcs B Y HUBEpCUTETE, HH(MOpMAIUHU 00 MX YHCIEHHOCTH;
- CBeJleHHH 0 KOHTHHTeHTE CTYIEHTOB, 00yJaroluXcs B Y HUBEPCUTETE.

7 OTBeTCTBEHHOCTD

7.1 OTBETCTBEHHOCThL 3a HaJJexalee K CBOCBPEMEHHOE BBIITOJTHCHUE
y4eGHO-OpraHW3alMOHHBIM ~ OTHENIOM 3374 M (QYHKIMH, MpeIyCMOTPEHHBIX
HacTosuM ITomoxkeHreM, HeceT HadallbHUK OTAea.

7.2  Ha navajJbpHHKA OT/ENa BO3JIaraeTcs IepcoHalibHas OTBETCTBEHHOCTD 32!

7.2.1 OpraHu3anuio JeATeNbHOCTH OTHeNa II0 BBEINOJHCHHIO 3ajad H
OYHKIMH, BO3NOKEHHBIX Ha Y4eOHO-OPraHH3allMOHHBIM — OTHEN  HACTOAIIMM
[Tonoxxenuem.

7.2.2 OpraHu3aldio B OTAENEe CBOEBPEMEHHON M KaueCTBEHHOH IHONrOTOBKH
JIOKyMEHTOB B COOTBETCTBHH C JIEHCTBYIOIMMHU NTPABUIaMK ¥ HHCTPYKIHAMH.

7.2.3 Cobmomense COTPYIHHKAMH OTHela TPYAOBOH H NPOU3BOJCTBEHHOH
JIACLIATLIMHEL

7.2.4 ObGecreyeHre COXPaHHOCTH HMMYIIECTBA, HAaXOIAMIErocs B OTHACIC, H
cobIrofeHre TPaBHI OXpaHBl TpPy[a, TEXHUKH 0e30IacHOCTH H MOXKapHOH
©e30MacHOCTH.

7.2.5 TlonGop, pacCTaHOBKY M JIETEIBHOCT COTPY IHWKOB OTACTA.
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7.2.6 CooTBeTcTBHE  JIGHCTBYIOIIEMY  3aKOHOJATENBCTBY  BH3HPYEMbIX
(HOANMCHIBAEMBIX) MM  IPOEKTOB  MPHKA30B, HMHCTPYKIHH,  I[IOJOXKEHWU,
IIOCTAaHOBJIEHUH U IPYTUX NOKYMEHTOB.

7.3 CremeHb OTBETCTBEHHOCTH [PYrHX paOOTHHKOB YCTaHABIMBAETCS
JOJDKHOCTHBIMH HHCTPYKIHUSMH.

HavaneHuk yuyeOHO-0praHU3aiHOHHOIO OTAeNA @ H.B. BopoGreBa

COI'JTACOBAHO

IIpopekTtop no yuebHol pabore, ,

IIpencraBuTeNnb PyKOBOJCTBA ITO KAYECTBY @\) T.B. YepusieBa
HavanpHuK 1opuaudecKkoro oTuena JQ&/\ # E.M. BrotHep

il
HavansHuk oTena Tpyia 1 MOTHBALIH Jéfgw/ I'.B. ABBakymoBa
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CxeMa opraHM3anlMOHHOH CTPYKTYpPbI Y4e6GHO0-0pranu3anHoHHOro 0T/Ae1a

Pextop

A

[IpopexTtop no yueGHOMH

pabote

A 4

Haganpaux yaebHO-0praHu3aiMoHHOr0 0Taea

Y

A4

A4

Y

A4

|

Benyuiuii Crenuanuct Crenuanuct
CTIELHATTHCT 1 kaTeropuu 1 kaTeropuu
y4ebHo- yuebHo- yueOHO-
OpraHH3aluo OpraHu3alH OpraHuzaly
HHOT'O OTHeIa OHHOTO OHHOTO

oTaena oTaena

Croeuuanucr
1 xateropuu
yuebHo-
OpraHH3alHO
HHOTO
oTaena

Crenpanuer
2 xaTeropuu
yuedHo-
OpraHH3aiy
OHHOTO
oraena

CrieManucTt
yuebHO-
OpraHu3alH
OHHOTrO
oTaena
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