OcuoBusbie 3ag1auu B Word 2010

OO0wue cBegenns o npuiiokennu Word

Microsoft Word 2010 — 5to TekcToBsIif mporeccop, MpeHa3HAuEHHBIH IS CO3IaHus
npodeccnoHanbHO 0(pOPMIICHHBIX TOKyMeHTOB. OObeIuHsIs B ce0e JTydIne CpecTBa
dbopmaTupoBaHus TeKcTa, nMpriokeHrne Word moMoraer JIerko co3/1aBaTh TOKYMEHTHI 1
crcTeMaTH3UpOoBaTh uX. Kpome Toro, 3a cueT MOIIHBIX CPEJCTB PENAKTUPOBAHUS U U3MEHEHHUS
npunoxxenne Word oGecrieunBaet ynoOHYIO Cpely AJisi COBMECTHOU pabOTHI.

IHonck u npuMeHeHHe MWA0I0HA

[Ipunoxenne Word 2010 no3BosisieT IPUMEHSTh KaK BCTPOEHHBIE, TaK U MOJIb30BaTEIbCKUE
11a0JI0HBI, a TAaK¥KE BBIMOIHATH MMOUCK CPEN MHOXKECTBA IAOJIOHOB, TIOCTYIHBIX Ha BeO-caiTe
Office.com. Ha Be0-caiite Office.com npeacraBieH MUPOKHI BHIOOP MOMYIISPHBIX IAOJIOHOB
Word, Bkirouast 6a30BbIe pe3loMe, PE3FOMe JUIS ONIPEACICHHBIX JIOJKHOCTEH,, HOBECTKH

JHs, BUBUTHBIC KAPTOYKH JUIA IIEYaTH U (haKCHI.

UToObI HAWTH ¥ MPUMEHHTH a0I0H B Word, BBIMIOJTHUTE TIEPEUNCIICHHBIC HIDKE JICHCTBHSL.

1. Ha Bitanke daiin Haxxmute KHOTIKY C03/1aTh.

2. B paznene JocTtynHble ma0JOHBI BHITIOJHUTE OJTHO U3 MTEPEYHCICHHBIX HIDKE IEHCTBHIMA.

YToObI BOCTIONH30BATHCS OJHUM U3 BCTPOCHHBIX 111a0JI0OHOB, BhIOEpUTE MYHKT OOpa3ubl
11a0JIOHOB, IIETKHUTE HYKHBIN 11a0JI0H, a 3aTeM HaxXkMHuTe KHONKY Co31aTh.

YtoObl CHOBA MCIOJIB30BATH 11a0JI0H, C KOTOPHIM BBl HEIABHO pabOTalu, BbIOEpUTE

nyHKT Ilociennue mad I0HbI, MIETKHUTE HYXHBIH 1a0JI0OH, a 3aTEM HAKMUTE

kHOnKy Co31aTh.

YT0OBI BOCIIOIB30BATHCSI COOCTBEHHBIM (CO3aHHBIM paHee) 11a0JI0HOM, BEIOCpUTE

nyHKT Mou ma6JIoHbI, IETKHUTE HY)KHBIN 11a0I0H, a 3aTeM HaxxmuTe KHOnKy OK.

YrtoOr! HakiT madiioH Ha BeO-caiite Office.com, B pa3aene Llladaonns Office.com BriOepuTe
MOAXOIAIYI0 KaTeropuio MabI0HOB, MIEIKHUTE HYKHBIN I1a0JI0H, a 3aTeM Ha)XKMHUTE

KHOTIKY 3arpy3uTh, 4TOObI 3arpy3UTh Ha KOMITbIOTEp 1maboH ¢ caiita Office.com.

INPUMEYAHME. Kpowme Toro, nouck madioHoB Ha BeO-caiite Office.com MoxxHO

BBITOJHUTE 13 Word. B nuamorosom okae IMouck mad10H0B HA Bed-caliTe
Office.com BBeMTE OHO MIJIM HECKOJBKO YCIOBHI TIOMCKA, @ 3aTEM Ha)KMHUTE KHOIIKY CO

CTpCJ’IKOfI, YTOOBI HAYATh MOMCK.

Co3naHnue HOBOIO JOKYMEHTAa

1.Otkpoiite Bkiaaky @aiin u HaxxMuTe KHOIKY Co31aTh.

2. B paznene Jloctynnble mad/a0Hbl BeiOepuTe MyHKT HOBBIM JOKYMeEHT.


http://office.microsoft.com/ru-ru/word-help/redir/CT010144894.aspx?CTT=5&origin=HA101830016
http://office.microsoft.com/ru-ru/word-help/redir/CT010144925.aspx?CTT=5&origin=HA101830016
http://office.microsoft.com/ru-ru/word-help/redir/CT010117231.aspx?CTT=5&origin=HA101830016
http://office.microsoft.com/ru-ru/word-help/redir/CT010117231.aspx?CTT=5&origin=HA101830016
http://office.microsoft.com/ru-ru/word-help/redir/CT010253223.aspx?CTT=5&origin=HA101830016
http://office.microsoft.com/ru-ru/word-help/redir/CT010117252.aspx?CTT=5&origin=HA101830016
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3. Haxxmute kHonky Co3aaTh.

OTKpLITI/le AOKYMEHTA

Ortkpoiite Bkiaaky ®ail1 u HaxMuTe KHONIKY OTKPBITH.

. B neBoii o6nactu 1uanoroBoro okHa OTKpbITHEe JOKYMEHTA HISJIKHUTE JUCK WIN NAIKY,

COJEpKAIIUE HYKHBIN JTOKYMEHT.

. B npaBoii obnactu 1uanoroBoro okHa OTKpbITHE JOKYMEHTa OTKPOWTE MaNKy ¢ HyKHBIM

JIOKYMEHTOM.

[IlenkHUTE TOKYMEHT, a 3aT€M HAXMHUTE KHONIKY OTKPHITh.

CoxpaHeHue JOKyMeHTa

UtoO0BI cOXpaHuTh JOKyMEHT B ¢opmare mpunoxeHuid Word 2010 u Word 2007, BeimosiHuTe

MNEPCUUCIICHHBIC HUXKC HeﬁCTBHH.

OtkpoiiTe BKi1aaky Pait.
Haxxmurte kHoniky COXpaHHMTh Kak.
B none Umsa ¢aiiia BBequTe UM JOKYMEHTA.

Haxxmute kHoniky COXpaHMTh.

UT0OBI COXpaHHUTH JOKYMEHT TaKKM 00pa3oM, 4TOOBI OH OBIJI COBMECTHM C mpuiiokennemM Word

2003 u 6osee paHHUX BEPCHUH, BBIMIOJHUTE MTEPEUUCIICHHBIE HIKE TICHCTBUSI.

OTkpoiiTe JOKYMEHT, KOTOPBIH MPEANOJaraeTcsi CIoJb30BaTh B mpuiokeHud Word 2003 wim
0oJee paHHeil Bepcuu.

Otkpoiite BkiIaaky daitJi.

3. Haxwmute kHONIKY COXpaHHUTh KaK.

B cniucke Tun daiina BeiGepure nyHkT JJokymenT Word 97-2003. Daiin Oyaer coxpaHeH B
dopmare DOC.

. BBeaute ums nokymenra B nojie Ums ¢aiina.

. Haxxmute kHonky COXpaHMTh.

YreHue T0KYMEHTOB

OTKpO#TE TOKYMEHT, KOTOPBIN TpeOyeTcs: MPOUNTATh.

. Ha Bxuagke Bupa B rpymnme IlpeacraBiienusi 10KyMeHTa BbiOepuTe MyHKT Pesknm uTeHus.

c

PazmeTka | Pexum Beb-gokymeHT CTPYETYPE YepHOBWE
CTPaHKMLE | YTEHMA

PesMMBl NpOCMOTPE 4OKYMEHTA



http://office.microsoft.com/ru-ru/word-help/HA101830016.aspx#_Open_a_document

HepeMGH_[aTBCH 0 CTpaHrulaM JOKYMCHTAa MOYKHO OJTHUM U3 CIICAYIOLIUX CII0CO0OB:

MIPU TIOMOIIU CTPEJIOK, PACIOJIOKEHHBIX B HUKHUX YTJIaX CTPAHMII;
nipu oMo kinasuilt PAGE DOWN u PAGE UP wnu knasum [TPOBEJL u
BACKSPACE;

IIpr IOMOIIIX CTPCJIOK HaBUT'allMKW, PACHIOJIOKCHHBIX 110 HCHTPY B BCpXHCfI 4JaCTH SKpaHa.

COBET. Yrto0bl npocMaTpuBaTh OJJHOBPEMEHHO I10 JIBE CTPAHULIBI (3KpaHa), HAXKMUTE

kHonky IlapameTpbl mpocMoTpa, a 3atem BeiOepuTe MyHKT Iloka3aTh iBe CTPaAHUIIBI .

HcnpaBieHus 1 BCTaBKa NPUMeEYaHH U

UYToOB! BKIIIOYUTH PEXKUM IIPOCMOTpPA UCIPABIICHUH, Ha BKJIa ke PeneHsupoBanue B
rpynneOTrceaexuBanue HKxMUTe KHONKY McnpaBiieHus.

p;‘/, %I:-I M3MeHEHHEIR AOKYMEHT: NOKAZTE MCNPABNEHUA ™
: |2 Nokasate ncnpaenenna +
HMecnpagneHna |
- ,E OBNacTe NPOEEPKN ™

OTonexHeaHKe

UToObl BCTaBUTH IpUMEYaHKe, Ha BkIaake Penen3npoBanue B
rpynne [Ipumeyanus Haxxmure kHonkyHoBoe npumMeyanmue.

ITeyaTsb HOKyMeHTA

1. Orkpoiite Braaaky Paiia u HaxMmuTe KHOTIKY [ledarTs.

2. BrmmonHute YKa3aHHbIC HHUXKE I[CﬁCTBI/IH.

e B pazgene Ileuarts B nojie Konum ykaxxute 4uciio KOMUH JUIs IeYaTH.

e B pasznene I[IpunTep npoBepbTe, 4YTO BEIOPAH HYKHBIM IPUHTEP.

e B paznene [lapameTrpsl BbIOpaHbl TapaMeTphl, 33JAHHBIE TI0 YMOIYAHUIO IS
yKa3aHHOTO IpuHTEpa. YToObI U3MEHUTH KaKOM-THO0 mapaMeTp, UISIIKHUTE ero U
BBIOEPUTE HY)KHOE 3HAYCHHE.

3. Tlocie YCTAHOBKH HYKHBIX I[MAPpaMETPOB HAXKMUTEC KHOIIKY IleuaTs.
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[Tpu otkpeiTu Word oToOpaskatoTcst 1B€ OCHOBHBIC YaCTH:

1. JeHTa, pacnojoKeHHast HaJl JOKYyMEHTOM, KOTOpasi COACPKUT HA0OP KHOMIOK U KOMAaHI,
[TO3BOJISIFOIIMX BBIMOJIHSTH Pa3jIMyuHble JEHCTBUS C JOKYMEHTOM (HapuMep, reyaTrarhb €ro).
JlenTa Oyner 6oee moApoOHO pacCMOTPEHA Aaiee B Kypce, ¥ Bbl mopaboTaeTe ¢ HEel, BHIIOIHSSA
YIPa)KHEHMS B KOHIIE YPOKA;

2. MyCTOM IOKYMEHT, KOTOPBIi BBITJISANT, KaK OeNbIil TUCT OymMaru, U 3aHUMAaeT TIOYTH BCE
OKHO.
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MNpecc-penus

Komnamus Contoso 06MapofoBana fauHsie 0 A0X0Aax 3a Keapran

Jloxoel Bsiwe, yen 8 npownom roay]

B noxyMeHTe HaiiiuTe Kypcop — MUIalOIIYyI0 BEPTUKAIBHYIO YEPTY B BEPXHEM JIEBOM YIIIy
crpanuibl. OHa yKa3bIBaeT Ha To, I/ie OyJIeT MosABIATHCS BBeeHHBbIN TekeT. [Ipunoxenne Word

OXHAACT Hadajia BBOJdA.

YroObl HaYaTh BBOJI HIKE HA CTpaHMILIe, HaxuMalTe kiasuiry BBO/I, noka kypcop He

MOSABUTCA B HY?)KHOM MCCTC.

HpI/I BBOJC TCKCTA KypCOp CMCIIACTCA BIIPABO. Korz(a Bbl IOCTUT'HCTC KOHIIA CTPOKHU, IPOCTO
HpO,[[OJ'DK&ﬁTC rneyaraTb. TEeKCT M TOUKa BCTAaBKH aBTOMAaTHYECKU MEepEeMECTATCA Ha CICAYIOLIYIO

CTPOKY.



[Tocrne 3aBeprieHus BBOIa mepBOTo ab3ama Haxmure kinasuiry BBOJI, 9To0bI epeitu K
crenytomeMy ab3aiy. Eciau TpeGyeTcst yBenmuunuTh MHTEPBAII MEXKIY ad3aliamu, emie pas
Haxmute knasuiry BBO/I nepex Hauanom BBos1a BTOporo ad3ara.

Ecnu BBI cienaere ommoOKy nipu BBoje, mpocto Haxkmute kiaBuiry BACKSPACE, uro6sr

"crepeTh" HEMPaBWIbHBIE CHMBOJIBI UJTU CJIOBA.
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Mbi Hauanu MEXAYHaPOAHYIO PEKNAMHYIO KaMNAHUIO U NA3GHKPYEeM NPOBOAUTL CE30HHbIE
AKUMKM Ha NPOTAXEHWKH BCErO roaa.
I 1
v
2

[Tpu BBoe Word mpenymnpexxaaeT o Hanmuuuu ophorpapuueckux Ui rpaMMaTHYeCKUX OLTHOO0K,

MOTYEPKUBAsE KX BOJHUCTOU KPaCHOM, 3€JICHOM WJIM CUHEN JTMHUCH:

KpacHoe NoJ4YepKUBaHMe — yKa3bIBaeT Ha BO3MOXHYIO opdorpaduieckyro onmoOKy Wi Ha
TO, YTO CJIOBO (Hampumep, UMst COOCTBEHHOE WM Teorpaduueckoe Ha3BaHKUE) HE PACIO3HAHO

Word:;

3€JICHOC NMOAYCPKUBAHUE — YKA3bIBACT Ha HGO6XO,[[I/IMOCTB IMPOBCPKHU I'paMMATUKH,

CHHee MOAYEePKNBAaHHe — YKa3bIBaeT Ha TO, YTO CJIOBO HAIKMCAHO IPAaBUIIBLHO, HO HE
MIOAXOIUT K 3TOMY IIpejyiokeHuto. Hanpumep, BBeieHo ciioBo "oceHp'", Toraa Kak B
MIPEUI0KEHUH JIOJDKHO OBITh "oueHb". [Ipumeuanue. ITa QyHKIUSA JOCTYIHA, TOJIBKO €CJIU BBOJ

BBITIOJIHACTCS Ha aHFHHﬁCKOM, HUCIIaHCKOM HJIM HEMCIIKOM SA3BIKEC.



UYro nenath ¢ TakuMu noauepkuBanusmu? Illenkuure nog4epkHyTO€E CJI0BO IPABOM KHOIIKOM
MBIIIH, YTOOBI POCMOTPETH MpeAaracMble BapuaHThl ucnpasienus (mHorga Word He
npeJyiaraeT Takux BapuanToB). Lllenkaure ucnpasineHne, 4To0bl 3aMEHUTH CJIOBO B IOKYMEHTE U
yAaIUTh HoguepkuBanue. OOpaTuTe BHUMAaHKE HA TO, YTO TaKUE MOIYEPKUBAHUS HE BUIHBI Ha

CTpaHUIax HAallCYaTaHHOTO JOKYMCHTA.

He6onpmoe npeaynpexaenne o 3eJeHbIX U CHHUX ToquepkuBanusax: Word XopoIo onpeaensier
opdorpaduyeckne ommdku, 6OIBITMHCTBO U3 KOTOPBIX UCIPABUTH TOBOJIBHO MpocTo. Ho HaiiTi
rpaMMaTHYeCcKUe OMIMOKH U OIIMOKH CJIOBOYNOTPEOIeHHs 3HAUUTENbHO TpyiHEeH. Eciu Bbl
CUMTaeTe, YTO BbI MpaBbl, a Word mpearaeT HenpaBUiIbHbIA BApUAHT, MOYKHO MIPOIMYCTUTh

HCIIPABJICHUA U YAAJIUTH MMOAYCPKUBAHMA.

Coser. Eciu BaM He HpaBUTCS OCTaHABIMBATHCS HA KaXKJIOM [TOTYEPKUBAHUH, MO>KHO IIPOCTO
MpoITycKaTh UX BO BpeMs paboThl. [1o 3aBepriennn BBo1a MOXKHO MTPOBEPUTH Opdorpaduio u

IrpaMMAaTHKy OJTHOBPEMEHHO BO BCEM JOKYMEHTE.
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Komnanusa Contoso Pharmaceuticals cerogHs o6uasuna o yucToil npubeinu B pasmepe 1,2 MnH
py6. unu 0,06 py6. Cc akumm 3a WeCTHagUaTL Heaenb yeTeepToro keaptana O 2004, koTopsiit
3akoHumnncs 30 MIOHS, NO CpaBHEHMIO C YObITkoM B 2,3 MiH py6. unm 0,57 py6. ¢ akumm B
nocneaxem keaptane ®f 2003.

B npecc-penuse, KOTOPBI BbI e4aTaeTe, OObSBISAETCS O YUCTOM JI0XO0/I€ U LIEHE aKIUi
komnanuu Contoso Pharmaceuticals. MoxHO mpuBiieds BHUMaHHE K 3TOM BaKHOH

I/IH(bOpMaI_[I/II/I, BBIJICIIMB TCKCT NOJYKUPHBIM HAYCPTAHUCM, KYPCHUBOM WJIN NOJUCPKHUBAHUCM.

Brigenum TekcT MOJIY’>KUPHBIM.



Kak BUHO Ha pHCYHKe, BBEpXY OKHA €CTh HECKOJIBbKO BKIaM0K. Kaxkaas u3 HUX mpeacTaBiser
omnpeneneHHblid Habop aeiicTBuid. JlomkHa ObITh BEIOpaHa BTOpast BKiIaaka, I'y1aBHas (eciu oHa
HE BhIOpaHa, MIETKHUTE €€).

Ha xaxo#i BKJIa/Ike €CTh HECKOJIBLKO IPYIII KOMaH, B KOTOPBIX 00BETMHEHBI CBSI3aHHbIE
anemenTsl. Ha Bknaake I'sraBHasi Haiinure rpynny IlpudgT. B 3101 rpynne ects HECKOIBKO

KHOIIOK 1 KOMaH/l, KOTOPBIC MMO3BOJIAIOT BBIIIOJIHUTE C JOKYMCHTOM OIPCACICHHLIC HGI;'ICTBPISI.

.| B
Hanpumep, xnonka IloyxkupHbIi | BBIJIEJISIET TEKCT TOJIY’)KUPHBIM. MOKHO Takxke

M3MEHMTH LBET U pa3Mep mpudTa ¢ nomouisio kHonok LiBer mpudgra A u Pazmep

11 -
mpudra .
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[Ipecc-penus
Komnauus Contoso oObseuaa pesynbTarsl AOX0J0B 3a kBapTan

Hoxoas BuWwe, 4eM B NPOoWnoM rogy

Komnauus Contoso Pharmaceuticals cerogis o6uasuna o YUCToi npubuinu B pasmepe 1,2
MnM py6. unu 0,06 pyb. € akuuu 3a WECTHaAUATL HeAeNL YeTBepToro keaprana ®F 2004,
KOTOPLIH 3aKOHUMNCA 30 HIOMA, NG CPABHEHKIO C yOLITKOM B 2,3 Mau py6. wnn 0,57 py6. ¢
akuuu 8 nocneanes keaprane o 2003.

YCnex su38aH MHOXECTBOM (akTopos:

®  3HAUKTENLHAA NOTPEGHOCTL PLIMKA B BATAMUHHLIX A0DaBKaX;
®  3HAUWTENLHAA PEKNAMHAA KAMNAHWA BO BPEMA BECEHMErD Ce30Ha 0BOCTPeHns annepriii;
*  3HAYWTENLHOE COKPALUEHHE TeKYLUMX PACXOAOS.

BoNBIIMHCTBO N3MEHEHUH TEKCTa MOXKHO BBIIIOJHATH ¢ OMOILIbI0 rpynisl I pudgr, Ho Takon
croco6 y100eH TOJIBKO B ciydae, eclid TpeOyeTcs M3MEHHUTh (POpMAaT BCEro HECKOJIBKUX
CHUMBOJIOB WX CJIOB. TeM He MeHee, CYIIECTBYET CIIOCO0 MPUMEHUTh BCE TaKUE U3MEHEHUS C
IIOMOILBIO BCETO OJHOM KOMaH/blL. JI71s 3TOro npeaHa3HaueHbl CTHIIH.

Crunu AOCTYIIHBI HA BKJIAZIKC I'nmaBHasi B rpymme Cruan. I[OCTaTO‘-IHO BBI6paTL CTUJb, U

pa3sMep TCKCTa, IJ_IpI/I(I)T, anI/I6YTBI u (I)OpMaTI/IpOBaHI/Ie a63aua U3MCHATCSA aBTOMaTUYCCKU.



Hy:kHo co31aTh cIUCOK? DTO Tak)Ke MOYKHO CJIeNiaTh Ha BKIajake ['1aBHas B

rpynie A63ai (KoTopas HaxoauTcs psiaom ¢ rpynnoi L pudgr).
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[Ipecc-peius

Komnanus Contoso oﬁuaponoaana AAHHBIC 0 10X0AaX 34 KBapTan

AOXOAH Bbllie, YeM B NpownoM rogy

Komnanus Contoso Pharmaceuticals cerogHs o6esiBuna 0 YMCTOM NpubsINK
B pasmepe 1,2 mnx py6. unu 0,06 pyb. C akumu 3a wecTHaauaTe Hepens
uereeproro kgaprana ® 2004, koTopblit 3akoH4HNCS 30 MioHS, No
CpaBHeHuIO € ybbiTkoM B 2,3 MnH py6. unu 0,57 py6. € akuuu B nocneaHem
ksaprane @I 2003.

Ycnex ebi3saH MHOXECTBOM (PaKTOpoB:

®  3H3aUUTENbHAA NOTPEBHOCTL PbIHKA B BUTAMWHHBLIX 4063BKaX;

® 3H3AUWTENbHAA PEKIAMHAA KAaMNAaHWA BO BPEMSl BECEHHEro Ce30Ha
obocTpenus annepruin;

*  3HAUUTENLHOE COKPALUSHWE TEKYIUNX PACXOAOE.

[Tonst crpanuLbl MpeACTaBIAIOT OO0 MycTOE MPOCTPAHCTBO MO Kpasim ctpanull. [llupuna
oJieii BBEpXY, BHU3Y, CJIEBa M CIIpaBa CTpaHUIIBI paBHa 1 mroiimy (2,54 cm). DTo camas
pacrnpocTpaHeHHas IHUPHHA MOJIsl, €€ MOYKHO HCIIONB30BATh AJIs OOJBIIMHCTBA JJOKYMEHTOB.

O,I[HaKO cCin HOTpe6YIOTC$I oJrs Apyroro pasmepa, HCO6XOI[I/IMO YMETb UBMCHSATD HX. TTons
ApYyroro pasmepa Mmoryr OBITh y,Z[O6HBI, HaIlpuMmep, Ipru Co3aaHuu KOPOTKOI'O IuCbMa, pCUCIITa,

HpUTjIalICHusA UM CTUXOTBOPCHUAA.

Jlnist n3MeHeHus oJiel TaKkKe UCTIONb3YeTCsl JIEHTa, HO Ha 3TOT pa3 — BKiIajka Pazmerka
crpanunbl. CHavana IeiaKHUTe ee, YTo0bl BEIOpaTh, a 3ateM B rpymnie IlapameTpsi
crpanunsbl BeiOepute myHKT Ioas. [TosBsaTcs HeGobIINe N300pakeHus (3HAYKH) MoJIeH ¢

YKa3aHUCM UX pasMCpPOB.

HepBoe 3HA4YCHUEC B CIIMCKEC — II0JIC OﬁBI‘IHOC, KOTOPOC aKTHBHO B TCKYH_[Hﬁ MOMEHT. UToOBI
TMOJIYYHUThb Ooitee Y3KHUC MOJISA, HAKMUTEC KHOIIKY ¥V3koe. Eciu Tpe6yeT05{ CICIaTh JICBOC U
IpaBOC MOJIA CYHICCTBCHHO MIUPC, HAKKMUTE KHOIIKY IHI/IpOKOC. HpI/I BBI60pC THIIA I10JII OH

ABTOMATHYCCKU IIPUMCHACTCA JIS1 BCCTO JJOKYMCHTA.



[Tpu BbIOOpE MO LBET POHA 3HAYKA FTOTO MOJS U3MEHUTCS. [Ipr MOBTOPHOM HaXKaTUH
kHonku Ilosst Grarogapst TakoMy U3MEHEHHUIO 1[BETa (POHA MOKHO MOHATH, KAKOW pasMep moJieit
YCTaHOBJIEH JJIs JOKYMEHTA.

Wik 0l Aoxymentl - Microsoft Word
Fhasnaa Bcrasxa Pazmerxa crpasnust Cewinkm Paccanky PEUEHSHPOBaHME Bua
I i Coxpanums |
Ceeaenus: [lokymeHTl

B Coxpammrs kak

(F Omxpuire Jre Pazpewenus

[ 3axputs _ﬁ; Bce MOryT OTKpbIEaTs, KONUPOLATL 1

UIMEMATS MOBYI0 HaCTS 3TOro AOKyMeNTa.
Saumtnre
AOKYMEHT *

NocnegHne Ceoncrea ~

Pasmep
. Moaroroeuts K obuwiemy gocryny A i——
Cozpate ."Ii:’/)"l Mepea pacnpoctpanennen obuyero goctyna \ieho choS
S K 3TOMY Paiiny HEOEXOAMMO YUECTL, YTO OH . <=y
Mevyate I Moucx copepmT: O6uwee spemsa
PSS ks
P CroiicTEa AOKYMENTA 1 VMR 38TOPa Hasssuv(e

Tern

CoXpaHuTs i OTNPaBNTL S

Cnpaexa “ym; : pre CensaHHuie garel

(ﬂ M Her npeasiaywumx eepcuii atoro daina. ¥
— IMEHEH

£ Mapauerpu Ynpasnerne Cossan

Benog :E(M“” N Hanewaras
CeazaHHue Nons:

BOSMO)KHO, BbI YK€ BBCJIU TINATCJIBHO MMPOAYMAHHOC ITPCATTOKCHUC UIIM HECKOJIBKO a63aueB
H,Z[eﬁ, (baKTOB U LII/I(bp, KOTOPbIC OBl HE XOTEJIOCh YTpaTUTh MPHU BHE3AIIHOM OTKIIFOYCHHUU

UIEKTPUYECTBA UM IPBDKKE KOTA Ha KJIABHATYPY.
YroObl HE NOTEPATH PE3yIbTATHl PA0OTHI, TPEOYETCS COXPAHATD UX.
Ha nenre otkpoiiTe nepByro Bkiaaaky — Pdaiii.

OTKpOGTCH 0OJIBIIIOE OKHO oA Ha3BaHUEM BaCkStage, B KOTOPOM MOJKHO BBITIOJIHATH

Ppa3jIMuHbIC OllICpall, HAIPUMEDP, COXPAHATL NOKYMCHTBI U I1€YaTaTh UX.

B neBoit o6mactu BeiOepute myHKT CoXpaHUuTh. OTKPOETCSI OKHO MEHBIIETo pazmepa
(mmanoroBoe okHO). C IOMOIIBIO ATOTO OKHA MO>KHO YKa3aThb, I7I€ Ha KOMIIbIOTEpE HE0OX0AUMO

COXPAaHUTH JOKYMCHT U KaK OH 6y,ueT Ha3bIBATHCA.

Hpoz[omlcas{ pa60Ty IMMOCJIC COXpaHCHUA NOKYMCHTA, NICPUOANICCKU COXpaHHﬁTe BHCCCHHBLIC

U3MCHCHU.



IleuaTn AOKYMEHTA

Ecnu nokyMeHT roToB K me4aTH, CHOBa OTKpoiTe Bkiaaky daiu (nepByro BKIaAKy). B neBoii
obnactu BeiOepute komany Ilewars. OTKpoeTcst 60IbIII0E OKHO, B KOTOPOM HYKHO HaXaTh

KHOIIKY IleuaTn. KOHG‘-IHO, JUIA IICYaTHU K KOMIIBIOTEPY HOJIKCH OBITh MMOAKIIFOYCH HNPUHTED.

3aKpLITI/le AOKYMEHTA

[Tocne Toro kak paboTa HaJ JOKYMEHTOM 3aBEpIleHa U COXpaHeHa, 3akpoiite dain. OTkpoiite
BKJIaaKy Daiia 1 B j1eBoi 007acTU BEIOEPUTE MYHKT 3aKPbITh.

Coser. YToObI HAWTU JOKYMEHT IOCJIE€ TOTO, KAK OH ObLIT 3aKpPbIT, IPOCMOTPUTE
cnucok Ilociennue 10KyMeHThI, IOKa3aHHBINA Ha pUcyHKe. [IlenkHuTe NOKYMEHT B CIIUCKE,
YTOOBI OTKPBITH €TO0.

IlepeMelieHue MO TEKCTY.
f

; @ H 9.z PaxoMenaaga N0 CO3AAHING NEPBOro AokyuenTa Word 0 — Microsoft Ward o ® 52
Tnaeman Beraexs Pasuerca crpanmus Ceeanem Pa P Bma e 0 ‘
=] % R T R 3 e v
I = A S B T T A
i) 3 Cakibri (Oono = 11 Aa & B E-=-05 e AT Asg6Befr, Aae6Belr, Aab6B | % 35 Jaueramy
Bassurs ¥ KX Y- -dex, x AW-A-EEZEZTE =- &L+  106uunwi T5mmre. 3aronoeo.. - “:'":}:1"_“’ e
49ep o, s Wpndy . AbG3au . Crmam « | Pepaxmvposarne
| |
=
HOpwit BpoHCKMi
234 Elm Street

Townsend, WA95017
Y8amaembpiit r-H BpOHCKuiA!

Bnarogiapum 3a sall BONPOC, CBA3AHHDIN C NOCASAHEN BbICTABKOW B FOPOACKOM My3ee, B AaHHbIN
MOMEHT Ha Hel AeNCTBUTENbHO AeMOHCTPUPYIOTCA Yackl, OAHa U3 33134 BbICTABKM — NOAYEPKHYTL
BAXHYIO PONb 3TUX NPUBOPOS B passmTum uMBKAK3aLmK. B 14 Beke pacnpocrparHeHue BalleH ¢ yacamu
6110 NPU3HAKOM Pa3BUTUA MbILWEHUA, OPUEHTHPOBAHHOTO Ha BKuaHec. /lloaM Ha3biBanK B U coB
cMPOHMM Y COBE3ANA.

Haw my3ze# otkpbIT ¢ 10:00 Ao 17:00 co eTopHKKa no cyb6oTy 1 ¢ 13:00 Ao 18:00 NO BOCKPECEHLAM.
MoHeaenbHUK — BLIXOAHOM AeHb. ECu Bam Tpebyertca ewe kakan-nubo uHbopmauma, Aante Ham 3Ha@

C ysaxenvem,

v

Hukonai Mpaves. ;

‘ Otaen cenzei ¢ 063eCTEBEHHOCTDIO. 5
4 I i n —

;lcvmup:lmZﬁMuomlsol'\;ﬁi (@R 2 8 120% (=) 0 O

{
'l

J

Kypcop MOXHO niepeHecTy B ApYyroe MecTo, IEPEMECTUB Ty/a YKa3aTellb MBI U LIEIKHYB €€
JIEBOM KHOTIKOM, WJIN C TIOMOILBIO KJIIAaBHATYPHI.

JlomycTuM (CM. pUCYHOK BHIIII€), UTO HY>KHO BBECTH HOBOE MPEIOKEHUE B IEPBOM ad3alie
MeXy cnoBaMu "tuBuiu3anuu” u "B yetbipHaanaTom Beke'.
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Kypcop (BepTukanbHas JUHHS) HAXOIUTCS B KOHIIE BTOPOro ab3ama 3a cioBoM "momMors".
YroObI BBECTH TEKCT B JIFOOOM APYrOM MECTE JOKYMEHTA, Hy)KHO MEPEMECTUTH TyZla Kypcop.
Huke onmcaHo HECKOJIBKO CIIOCOOO0B, MO3BOJIIOIINX CHIENATh 3TO.

o [lepemecTuTe ykazareab MBIIIH B TIOJIOKEHHE clieBa OT ciioBa "B" u menkHUTE J1eBOU
KHOIIKOH MBIIIIH, YTOOBI BCTABUTH TaM KypcCop. 3areM Ha4YHUTE BBOJUTH TCKCT.

njin

o Haxwmure Ha knaBuarype kinasuiry CTPEJIKA BBEPX ( ), 4TOOBI IEPEMECTUTH
Kypcop BBepX (MpH KaxJI0M Ha)KaTUU OH MEPEMENIAETCS Ha OJIHY CTPOKY). 3aTeM

Haxwmute kiasuiry CTPEJIKA BJIEBO ( ), YTOOBI IEPEMECTUTD KypCOp BIIEBO (IIpH
Ka)KJIOM Ha)XaTHH OH MEepEeMEIaeTcsl Ha OJMH 3HaK).

Coset. MoxHO Takke HaxkaTh coderanue kinaBuml CTRL+CTPEJIKA BJIEBO, uTo0b1
MePEMECTUTh Kypcop BJIEBO Ha OJIHO CJIOBO. (31ech 1o 3HakoM "+" He Mo ipa3yMeBaeTCst
knaBuma. OH o3HavaeT, 4To Hy)kHO Haxkath knaBuily CTRL u, He oTriyckas ee, HaxaTh

knaBuiry CTPEJIKA BJIEBO.)
HUcnosab30BaHue MOJ0CHI MPOKPYTKH
™| Pexomenasyin No COIAHING NEPaOio aoxyuenta Word 0 — Microsoft Ward o ® 02
fasenas Beraexa Pasueted crpasegs Couny Paccaani Peyeranposanmue Buny a 0
- . A" AT | B mel=etme PP A P A Mavimn -
£ e An | ] | L Ak 2 2k R | AaB6Berr, AaBbCel AaB6B e % 23 Janenurs
b = ' A v v ] = & 5 * 2t " ™,
7 X A& Y4 - abs x, X )\ - % A EEEE = o Rt Obmurnt | T No Spaci.| 3aronoso.. - ("“:n';"_' N Bugiemins -
Wpndr . Ab3ay . Cram «  Pepaxruposammve
[t . p—
Opunit BpoHckui
234 Elm Street
Townsend, WAS5017 : 2
| 2]
Yoamaemosii r-4 Bpouckui! =
bnaropapum 33 83w BONPOC, CEASAHHLIA C NOCNEAHEI BLICTABKON B rOPOACKOM My3lee. B AanHbii ‘
MOMEHT Ha HeH AEACTBMTEIBHO ASMOHCTPUPYIOTCA Hackl. OAHa U3 33034 BLICTABKH — NOAYEPKHYTDL -
BIKHYIO PONL ITHX NPUBOPOS B PAIOMTHK UHBRAKIIUMA. THOAM HAIBIBANM B YECTL YICOB CHMOHIM W 3
= )
cossesnun. B 14 sene pacnpoctparenne Gawes ¢ 4acamu Go110 NPUIHAKOM PAIBUTHA MEILLNEHNA, 3
OPMEHTHPOBAHHOrO Ha Buanec, A 1 ]
Haw my3sed ompeir ¢ 10:00 go 17:00 co sropruxa no cybbory » ¢ 13:00 go 18:00 no BockpeceHsrM.
MNoseaenvnk — BbixoaHoM aexb. Ecws sam tpebyercs ewe kakan-mmbo undopmauma, aaiTe Ham sHare.
Cysamennen,
Huronait Npaves,
O1aen cansed ¢ 063CCTEEHNOCTHIO.
FopoacKon My3ei HCTOPHI HaYKX. - b
—
*
o
- L}
(1032 | Ywero crom 199 | OB | @0 E 3 = 100% (=) 0 )

1. Tlonoca mpoKpyTKH

2. Ileperamure NOI3YHOK MOJIOCHI MPOKPYTKU, YTOOBI IEPEMECTUTHCS B IOKYMEHTE BBEPX HIIU
BHU3.

3. UToOBI mepeMecTUThCS B JOKYMEHTE BBEPX MJIM BHU3, BOCIIOJIb3YHTECh CTPEIKaMHU

IIPOKPYTKH.
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OnHako eciay JOKYMEHT CIMIIKOM OOJBIION, TepeMeIaThCsi BBEPX MM BHU3 10 HEMY C

MTOMOIIBIO KJIABUIII CO CTPEIKAMHU MOXET OBITh HE OUeHb YA00H0. BMecTo 3Toro styurie

BOCIIOJIB30BAaThCS II0JIOCOH MIPOKPYTKH.

[Tonoca mpokpyTKH HAXOAUTCS C TIPABOM CTOPOHBI OKHA, KAaK IMOKAa3aHO Ha pUCYHKE. YTOOBI

BOCIIOJIb30BAThCS €10, IIEIKHUTE MOI3YHOK U NEPETAIIUTE €r0 BBEPX WM BHU3 JIJISl IPOKPYTKH
JOKyMeHTa 0e3 mepeMerieHus Kypcopa. s nepeMerienus B JOKyMEHTE BBEpX WJIM BHU3

MOYHO TaKX€ BOCIIOJIb30BaThCS CTPEIKAMU IPOKPYTKU HA KOHIIAX I0JIOCHI IPOKPYTKH.

Kpowme Toro, npokpyTKy TOKyMEHTa MOKHO BBITIOJIHSATH C IOMOIIIbIO KilaBuaTypbl. Haxxmure
knaBuity PAGE UP, uto0bl NpoKpyTUTh IOKYMEHT Ha OJIHY CTPAaHHUIlYy BBEPX, HJIM KIABUIILY
PAGE DOWN g1 npoKpyTKH Ha OJJHY CTpaHUIly BHU3. Bce 3T nelicTBUS MOKHO OyaeT

BBIINIOJTHUTH B IPAKTUYCCKOM YIPA)KHCHUH.

CkpbIThbIe 3HAKH ()OPMATHPOBAHUSA

‘,@u -0 Boxymenrl - Microsoft Wored o B 0
Taseman | BCrabka  PaIMeTXs crpawmye Couaxn P Pewerup Bua 7 )
<> % O ( 2 Madw -
v - - i gw - 1 = f= e s
D) 5 cwwnooeciu A K A ® =R EE AN W sessser, assoser, AB6B . A 5 e
- e
B: . \ v - - ‘=, . - [ A P e
|| Beraeums 7 XX Y-dx, x AW-A-EEIE (= O-L Obiunuit T Bes varre.. 3300A080... - :‘:::',‘b W Bugemrs v
|1 ydep o . Wpnudr Absay Crman « | PepaxTuposarate
| (E
| -
|| Yeawaembli-r-H-BpoHckuitlY |
’ {
1
il
-+ bnarogapum-3a-Baw-BONPOC, CBA3AHHBIA:C-NOCNEAHEN" BLICTABKOW B TOPOACKOM -MYy3ee.-B-aaHHbIA-
[ ] Momem~ua-Heﬁ-neﬁcrswrenbuo-Aemonapupymtm--bcAna-na'aa.qau-Bblcraaxw—-no.quepxuyrb-
BAXKHYIO'PONL 3TUX-NPUBOPOB-8-pazBuTUM-UMBUAM3aUUK.-B-14-Beke-pacnpocTpaHenne-HaweH-cyacamu:
\
|| 6biN0-NPM3HAKOM: PA3BUTUA-MBILINCHUA, OPUEHTUPOBAHHOTOHa-Bu3Hec. JlIoaM: Ha3bIBANM: BHECTb: HacoB:
cumboHunn-n-coszsesgua. v
C:) {aw-myszeit-otkpbir-¢10:00- no-17:00- co-sTopHMKano-cy66oT1y-u-c-13:00- 0-18:00-no-
BOCKpeceHbAM. 1 loHeAeNbHUK: — BbIXOAHOM AeHb.-Ecim-sam-Tpebyetca-ewe-kakan-nmbo-uudopmauma,:
Aaitre-Ham-3HaTL. 9
C-ysaxenuem, v :
o
. | '
|4 ‘ | »
| | Crpsroni 1131 | Yucro croe s | S | @G 38 140% () ) {(+)
L.

3Haku GopmaTHpoBaHus B fokymente Word

Z[OHYCTI/IM, YTO BbI BBCJIM HECKOJIBKO 3.633.I_ICB texcra. OHU HaxoJATCA OUCHb JAJICKO APYr OT

Apyra, a BTOpOﬁ a63au CMCIHICH BIIPABO OTHOCUTCJIbHO IIEPBOTO.

PeanbHyto kapTHHY (pOpMAaTUPOBAHUS MOKHO YBHUJIETh, B3IJISIHYB Ha 3HAKU (DOPMATHPOBAHMS,
KOTOpbIE aBTOMAaTHYECKN BCTABIISAIOTCS B JOKYMEHT 10 MEPE BBOJa TEKCTA. DTH 3HAKH BCETAa

MPUCYTCTBYIOT B JOKYMCHTAX, HO 110 YMOJIYaHHIO HC OTO6pa)KaIOTC$I.
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Hamnpumep, Touka 4 nosisercs 1pu KaxxaoM Haxaruu kiasumu [IPOBEJL B Tom uncie
Mekay cinoBamu. OjiHa TOUKa O3HAa4aeT OJAUH MIpo0el, 1B TOUKK — JIBa IIpodesna u T. [I.

OOBIUHO cJI0BA JI0JIKHBI OBITH Pa3/IeIeHbI OJTHUM IIPOOETIOM.

[Tpu kaxxom HaxkaTuu Kiapumu BBO/] aiist co3aanust HOBoro adg3ana B JOKYMEHT BCTABJISICTCS
3HaK ab3ara ( ). Ha pucyHnke BUIHO, 4YTO MEXIy IBYMs a03allaMH €CTh JiBa 3HaKa ad3ara, 4To
o3HayaeT, uro kirapuma BBO/] O6buta HaxkaTa nBaxapl. Takum 00pazom co3mpaercs

JOTIOJTHUTEIHFHOE CBOOOAHOE MPOCTPAHCTBO MEXKIY a03allaMH.

Crpenka (= ) BcTaBisieTcsl IpH KaxaoM Haxkatuu knasuiny ta0ynsuuu (TAB). Ha pucynke
IIOKa3aHa OJIHa CTPeJIKa Mepesl IEPBhIM a03alleM U JIB€ — IEepe BTOPBIM, IOCKOJIbKY B 3TOM

cinydae knaBuima TAB Obuta HaXkata ABaXIbl.

UtoObI 0TOOpa3uTh 3HaKH (OPMATHPOBAHNUS, BOCIIOIB3YUTECH JIGHTOM, PACTIONOKEHHON B
BepxHel yactu okHa. Ha Bknaake I'itaBHas B rpynne Ad3an HaxMuTe KHONIKY OTO0pa3uTh BCe

3HAKH . UTOoOBI CKPBITH 3HAKH (POPMATUPOBAHMSI, HAXKMHUTE KHOIIKY €IlIe pas.

[Ipumeuanue. OTH 3HaKU UMEIOT HHPOPMATUBHBIN XapakTep. OHU He OyIyT MOKa3aHbl Ha

MEeYaTHBIX CTPAHULIAX, JaKe €CIIM OTOOPaXKaI0TCs Ha SKpaHe.

IlepemenieHHe TEKCTA ¢ MOMOIIBI0 BbHIPE3aTh U BCTABUTH

T

i @1 H9-¢i= PexoMenanuu o Co3aanu nepaoroe ackymenta Word 0 — Microsoft Werd

Fhaesasn Beraexa Pazmerxa crpasmysl Ceeinkm Pa " Py Bua

2 - k L = i— L a— s= 5=
1) 2,n|0cno -1 AN A | B st EEAY AsB6Bslr, Aab6Berr, Aab6B
Baavsmb 7 X & Y ~abs x, x*' | A~ ®7 . A- i\'! =B :g- @y v - 1 O6punmi 1 Bes unre,.. 33rom0so.. - “

Bydep 0. Wpwuodr " AB3au ) Crnamn

BAaroAapym 3a Balll BONPOC, CBA3aHHbIN C NOCEAHEN BbICTABKOI B TOPOACKOM My3ee. B AaHHbIA
MOMEHT Ha Hell AeHCTBUTENIBHO AGMOHCTPUPYIOTCA Yacsl. OiHa M3 3a/1a4 BbICTaBKM — NOAYEPKHYTL
BaHYI0 Ponb 31X Npubopoe B ( ] JuTuu umennmsaumm. TlioaM Ha3biBanw B YecTb Yacos CUMPOHIM
1 co3Be3auA. B 14 Beke pacnpocTpaHeHue BalueH ¢ yacamu Gbi1o NPU3HAKOM Pa3BUTUA MbILLIEHUA,
OpMEHTUPOBAHHOTO Ha GraHec.

Haw myzeit oTkpbIT ¢ 10:00 go 17:00 co BTopHMKa no cy660oTy 1 ¢ 13:00 Ao 18:00 No BOCKPECEHbAM.

@: W90 PexoMergayum no Co3jaxui0 nepaoro gokymenta Word O — Microsoft Word
dain fhassan Beragxa Pazmerxa crpanmys Ceatnky Paccencm PeUeHIMPOBaHME Bua
=] I & D | e A=A | e e
_j 4 Lalibri (OcHo ~ 11 AN A S =t E®EMNT AaB6Belr, Aab6Belr, Aab6B
L I ' g ) S
BeragnTs 7 X & Y-abex x A-W-A- EEBEBIE = &L~ 1 Obusnun T6esunte.. 33ron080.. —
Bydep 0. WpwdT * Abzay ] Cruan

BnaroAapym 3a Ball BONPOC, CBA3aHHbIN C NOC/EAHEN BbICTABKOM B TOPOACKOM My3ee. B faHHbIN
MOMEHT Ha Hel AeHCTBMTENbHO IEMOHCTPMPYHOTCA Uachl. OfHa M3 33434 BbICTABKM — NOAYEPKHYTL
Ba)KHYIO PONb STUX NPUGOPOB B PasBUTUM LMBUAK3aLMK. B 14 Beke pacnpocTpaHeHue BaleH ¢
yacamu 6biN0 NPU3HAKOM Pa3BUTUA MbILLIEHWA, OPUEHTUPOBAHHOTO Ha Gu: 3'_-.|I1rop,u Ha3bleanu 8
YECTb Yacos CUMBOHMM U CO3BEIAMA. '

Haw myseit oTkpbIT ¢ 10:00 ao 17:00 co sTOpHMKa no cy660Ty v ¢ 13:00 go 18:00 no 80CKpPeCceHbAM.

1. Brigenute NPpECATIOKCHUC, KOTOPOC HY)KHO ICPEMECTUTDH
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2. Haxwmwure kHOTIKY BbIpe3ats.

3. Tlomectute Kypcop B TO MECTO, TJIe HY’)KHO BCTABUTb MPEIOKEHUE.
4. Haxwmure kHOTIKY BeTaBUTD .

Hpel[HOJIO)KI/IM, 9TO B HepBOM 3633116 quBepToe HPCIUIO)KCHI/IG HY)KHO HepeHeCTI/I B KOHCII
a03ara.

CHauana HyXHO BBIIEJIUTh BCE NIEPEMEILAEMOe IIPEATIOKEHHE, KaK II0Ka3aHO HAa PUCYHKE. 3aTeM
Ha JICHTe BBEpXY OKHa Ha Bkiajke ['s1aBHas B rpymnme Bydep odmena Haxxmure
KHOINKY BbIpe3atb

( % ). To xe AeiicTBHE MOKHO BBITIOJHUTH ¢ TToMOIIbI0 couetanus kinapuin CTRL+X
(sratuHCKas OykBa X HAITOMHHAET HOXKHUIIBI; IPH PEAAKTHPOBAHUH JIOKYMEHTOB BHI YBUIHTE,
HACKOJIBKO OBICTPO ¥ yZOOHO TMOJIB30BATHCS STUM COUYECTAaHUEM KJIABUII).

Ilepemecture Kypcop B KOHell ab3ala, TJ1e Hy)KHO BCTaBUTb IIPEUI0KEHHUE (II0CiIe 3HaKa
¢dbopmarupoBanus "Touka'").

Haxkownen, na Bkianke I'imaBuast B rpynne bydgep oomena naxxmute kHONKy BeraBuTh (@ )

iy Haxmute coderanue kiapuim CTRLAV. Ilpennoxkenue OyneT BCTaBJICHO MOCIE Kypcopa.

OTmeHna onepanui

<

s PEXOMERAILMM NO COSAIHID NEPROTO AokymenTa Word O — Microsoft Word o ® =
aaerman Boanxa Pasmerca crpammus Caencn Paccuacn Peusronposanmne By o 0 [
=a X 2 Hadirw ~
o) - A AT - @ =.i=-Y=- A .
) = Calibri (Oono = 11 AA A B -2 EEMN T AaB68efr, AaE6Berr, AaBGB il
Beragnrs = 2 A v - [ =y | Ao v 3 Wsssermr
" b X & Y-dax, X A-Y-A-EEIR = &5 TO06uwamsh 1 6ewive.. Joronoso.. o WIEMTY | o
Bydep o . Wpndy . A3y Crinm » | Pepaxtnposaste
&||
=

YBawaembiit r-H BpoHcKuit!

Bnarogapum 3a 8all BONPOC, CBA3AHHDIN C NOCNEAHEN BbICTABKOM 8 FOPOACKOM My3ee. B AaHHDINH
MOMEHT Ha Hell AeNCTBUTENbHO AEMOHCTPHPYIOTCA Yackl. OAHa M3 33034 BbICTaBKM — NOAYEPKHYTL
BaXHYIO POAb 3TX NprBOPOS B passuTum uusunuzauvm. B 14 seke pacnpocrpaHexne 6awweH ¢ vacamm 3
6bL10 NPUIHAKOM Pa3BUTUA MBILLNEHUA, OPUEHTHPOBAHHOTO Ha BuaHec. /1AM Ha3biBaNK B YECTb Hacos
CUMPOHHM U coeaeamm.l

Haw my3ei oTkpbiT ¢ 10:00 Ao 17:00 co sTopHuKa no cy66oTy v ¢ 13:00 go 18:00 No BOCKPECEHbAM.
MNoHeAeNbHUK — BbIXOAHOM AeHb. ECnn Bam Tpebyerca ewe kakas-nubo uHopmauma, AalUTe HaM 3HaT.

C ysaxeHuem,

Hukonat Mpaves.
Otgen caazel ¢ 063eCTBEHHOCTBIO.
FOpOACKOM My3€eii UCTOPUM HAYKM.

“« O » 4

1
4

| Crpammi: w2 | Hwcno crom 159 | B | |[@0a 3 8 120% O ")
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Knomnka OTMeHHTBb Ha MMaHETH OBICTPOTO TOCTYTIA

[Ipemioxkenne nepemMerieHo, Ho pe3ybTaT OKa3alICs HeYA0BIETBOpUTENbHbIM. K cuacTbio, HET
HE00X0IMMOCTH CHOBA MOBTOPSTH MPOIECC BHIPE3aHUS H BCTABKU, YUTOOBI BEPHYTh

IIPeVI0KEHNE B UCXOIHOE MeCTO. BMeECTO 3TOro MOKHO HUCI0JIb30BaTh KOMaHAy "OTMEHUTH".

Ha manenu ObICTpOTO JOCTYIAa B CaMOM BEpXy OKHA HAKMHUTE KHOIIKY OTMeHnTL(z ). 910
[I03BOJIUT OTMEHUTH NIOCIIEHEE BHIIIOJHEHHOE JEUCTBHE, B JAHHOM ClIy4yae — BCTABKY
IpeioKeHus: B HoBoM mecte. Haxxmute kHonky OTMEHHUTS ellie pa3, YTOObl OTMEHUTH U
MPEBIAYILYIO OTepaluio (BbIpe3aHue NpeUI0KEeHNs B €0 UCXOHOM paciosiokeHun). To xe
NeMCTBHE MOMKHO BBIIIOJIHUTH C TOMOIIbIO YA0OHOTO COUETAaHMUs KIIABUIIL, IBAXK/Ibl HAXKaB
CTRL+Z. Teneps npemioxeHne Hax0JUTCs B IPSKHEM MECTE.

MeXayCTpOYHBIA HHTEPBAJI

L!-] H9°-0is PexomMenAaymn NO CO3ABMEO NEPBOIO A0KyMenTa Word [ — Microsoft Word s @ o5 i
Sora Tasman Bcraoxa PAIMETKA CTPMIUM Couanm Pa Peyerup Bua N7 )
= X i AR et | 2 Hairn v
& - > e -l g o Sk
D) L omncwecln XX M ECECT EEA T aconn amoser, ABOB . A 1 e
Pt \ = ¢ . X g 3 225
B, KK Uk, X A-W-A- EEFEE B~ - |[106wond Thesimme. Saronoso.. [ WMGRTY | o L
Bydep o... I Wpndy 0 ABY 10 + | Peaactipossnmne
8 =1
Ysamaembii r-H BpoHckui! 115 631
1.5 -
Snaro.qapum 33 Balll BONPOC, CBA3AHHDINA C NOCNEAHEeN ebicTa |V | 20
25
MOMEHT Ha Hew AeMCTBUTENbHO ASMOHCTPHPYIOTCA Yacsl. Og 30
Apyrie SIPUINTM MEXYTPONHEX MNTEPBEIAN0D. . ]
BAMHYIO PO/ib 3TMX NPUBOPOB B PassuUTUM UMBMAMSALMK. B 1« |
B AoSITTe MaTepsas Nepes I63auem
= S
65110 NPU3HAKOM PA3BHTUA MBILUNEHNA, OPUEHTUPOBAHHOTO| *+  JAMMTE MNTEPEAA nocie 362U }
cMPOHUM U CO3BE3AMA.
Haw my3eit otkpbiT ¢ 10:00 o 17:00 co sTopHMKa no cy660Ty 1 ¢ 13:00 4o 18:00 NO BOCKPECEHBAM.
MNoHeAeNbHMK — BbIXOAHOM AeHb. Ecaun sam TpebyeTca ewe kakan-nrubo nHGopmaLua, AanTe HaM 3HaTb.
C ysaxeHuem,
Hukonaw Mpaues. o
Ovgen ceazen ¢ 063eCTBEHHOCTLIO. 2|
TOPOACKOV MY3€ii UCTOPHM HAYKH. ':
Pl h I S
| Crparon: 1w 2 | Ymcro crowdss | GD | (@@ 3 8 120% () O (i

H3meHeHue MEKAYCTPOYHOI0O HHTEPBAJIa B IOKYMECHTE

Paccrosiaue MCKAY CTPOKaMHU TCKCTA ABJISACTCA U3MCHSICMbIM. Ecau HYKHO YMCHBIUIUTH UJIN
YBCJIUYHUTDb HPOCTPAHCTBO MCIKAY CTPOKaAaMH BO BCEM NOKYMCHTC WJIM B BBIACJICHHOM q)par MCHTC
TCKCTA, HAIIPUMEP B aApCCC MUCbMaA, 3TO MOKHO JICTKO CACIaTh, HACTPOUB UHTCPBAJIL.

UTOoOB! M3MEHUTH MEXKTYCTPOUHBIN HHTEPBAI BO BCEM IOKYMEHTE, BBIJICITUTE BECh TEKCT, HAXKAB
couetanue kinaBuil CTRL+A. UToObl U3MEHHUTH pacCcTOSTHUE MEKY CTPOKaMHU B OJTHOM ab3arie,

AOCTAaTOYHO MPOCTO MMOMECTUTH KYPCOP B 3TOT 36321]1, a BbIJICIIATH €I'0 HE 00s13aTCIIBHO.
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b=
Ha Bknaaxe I'maBHas B rpynne A63an HaxMute KHONKy HTepBaJ (E ). @aXKOK B CIIUCKE
O3HayaeT TeKyllee 3HaueHne. Brioepute HyKHBIH MEXTyCTPOYHBIN HHTEPBAJL.

BripaBHMBaHHE TeKCTa

v H92-0 = PEXOMEHAZLMI NO CO3AIHI NEPBOTO AokymenTa Word O — Microsoft Word o B ®
fAssmas Borasxa PasMeTEs CIpaHMLS Cennxn P Peuersup Bug e (7]
= X & P e 1 24 Hadim ~

& . . ” . = IR O 3
_-) 3 Calibri (Otwo * 26 AL A & =-i=-' e 39 AaB6Befr, Aas68sfr, AaBGB %

f . A3 Jamernty
Borasurs v SR ~ v . ‘= - - T 1 3 VizmemnTs
" 7 X & Y- -dex, x* A-%-4A e LR R es] Oferasai 563 T 3aroncso.. [o| BMEHMTS | o o e

Eydep o, . Wpndr . Absay . Crvam v Peaaxruposanme

b &

1234 Main Street
Southridge, WA98999

_|I'0po,_q_c1<01>’1 My3eU UCTOPUU HAYKU. 1

18.11.12

HOp#ui BpOHCKMH
234 Elm Street
Townsend, WA95017

YBamaembii r-H BpoHcKun!

BAarofapum 3a Ball BONPOC, CBA3aHHDINA C NOCNEAHEH BbICTABKOM B TOPOACKOM My3ee. B AaHHbIN
MOMEHT Ha Helt AeVCTBUTeNbHO AGMOHCTPHPYIOTCA Yachl. OAHa K2 3aAaN BbICTABKM — NOAYEPKHYTL

B?’!‘".Y!Q_PQ’.‘!’ 3Tvx NpubOpPOe & pazeuTUM UMBUAKMSaLMK. B 14 Bexe pacnpocTpaHeHye baweH ¢ i
40 A ™ i | i |
| Crpammupc1ws2 | Yucno caoe: 159 | <P | |[@lnEd 2 8 120% (5 e

“« 0 » 4

J

Knonku BrlpaBHuBaHue

BripaBHUBaHUE 110 TOPU30HTAIIM ONIPEICIISICT BHEIIHUN BUI U OPHEHTAIIMIO KpacB a03aIieB.
Tekct MokeT OBITh BBIPOBHEH I10 JICBOMY Kparo (JIEBbIH Kpall TEKCTa TPAHUYHT C ITOJIEM CIICBA),
0 MIPaBOMY Kparo, MO HEHTPY WIX N0 MIUPHHE (TEKCT pABHOMEPHO BHIPOBHEH 10 JICBOMY U
MIPaBOMY KpasiM).

Yaiue Bcero HCIOJIB3YCTCs BBIPABHUBAHUEC T10 JICBOMY Kparo, HO €0 MOKHO U3MCHUTD JJI1
OJHOT'O NI HECKOJBKHX a63aueB, a TaK¥Ke IUIsd BCEro JOKyMCEHTA. HaHpHMep, BO MHOTHX
AOKYMCHTAaX 3aroJIOBK1 BBIPOBHCHBI 11O HCHTPY CTPAHUIIBI.

BeraenuTe TEKCT, KOTOPBIN HYKHO BBIPOBHSATH, MM HAKMHUTE coueTanue kinasuil CTRLFA,
4TOOBI BBIJICTTUTH BECh TEKCT B IokyMeHTe. Ha Bknaake I'maBHas B rpymnie AG3an HOXMHUTE
kuorky ITo aeBomy kparo (=), ITo npasomy kpaw(=), ITo uenrpy (=) wu Io

).

mmpuHe (
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N3mepuTesbHbIe JTHHEHKH

W3MepurenbHble TMHEUKH PACHOIAraloTCs BBEpXY (FOpU30HTAlIbHAS IMHEHWKA) U CIIEBA
(BepTHKaIbHAs JIMHEWKa). BepTukanbHas uHeKa 0ToOpakaeTcsi B JOKYMEHTE TOJBKO B
pexxume «PazmeTka crpanunpl”. JIMHEHKH MOKHO B JTF000 MOMEHT BKJIIOUATh WM OTKJIIOYATb.

1. B okHE OTKPBITOTO JOKYMEHTA MEPEX0UM K BKIIagke «Bumy.

2. B rpynne «lloka3aTh Win CKpBIThY» LIEIKAEM MO KHONKE «JIMHeiKay.

IIpakTHyeckue 3aHATHSA.
3ansaTuii Nel.

Tema: HaGop Tekcra, perakruposanue u popmaruposanue. Tadanun
1. Ha0op Tekcra, peaakruposanue u ¢opMaTupoBaHme.

Buumanue. Kaxasiii ToKyMeHT co3/1aBaTh B HOBOM (haiisie, Bce co3aaBaeMble (hanibl
COXpaHATh B cBoel nanke Word.

Kaxk mpaBuio, nokymeHTsl 0popmitsitores Ha aucte ¢popmara A4 (pazmep 297 mm Ha 210 Mm).
[Ipu 3TOM TOKYMEHTHI B COOTBETCTBHH C TOCYJAapCTBEHHBIM CTAHIAPTOM JOJKHBI UMETh MOJIS -
CBOOOJHOE OT TEKCTa MPOCTPAHCTBO MO KpasiM JIUCTa pa3MepoM He MeHee 20 MM ¢ JIeBOTO,
BEPXHEr0 U HWKHEro Kpaes, 10 MM — ¢ mpaBoro kpas. [loyst ycraHaBIMBaroTCs 4epe3 MEHIO
(Bxmagky) daiid.

[leyats u manee BHU3Y OTKphIBLIErocs cnucka ccbuika [lapamerpsl crpanunbl. Ho 00bruHO
I0JIsl YCTAaHABJIMBAIOTCS IPUMEPHO IO FTOPU3OHTAILHON U BepTUKAIBbHOM nnHelkaM. [lomsam
TEKCTa COOTBETCTBYIOT 3aTC€HEHHBIE MOJISI 110 KpasiM JInHeeK. MI3MeHenune mosist ocyIiecTBIiIseTcs
MepeTackuBaHUEeM IPaHUIIbI 3aTEHEHHOH o0acTu Mblblo. Ha HavyanbHOM cTaguu oOyueHus
P CO3JITAaHUU JIOKYMEHTA BBIICTSIOT TPU dTara ero Co3AaHus: Habop TeKCTa, pelakTUPOBaHHUE U
dbopmarupoBanue. Tect JOKyMeHTa 3TO, KaK MPaBUIIO, TOCTIEI0BaTEIbHOCTh ab3aieB. AO3aly
HUMEeT pAJl TapaMeTPOB U CPeIN HUX TPHU: OTCTYII IEPBOM CTPOKH, JieBas rpaHuIia ab3aia u
mpaBas rpaHuila ad3ana. Jlepas u mpapas rpanuiia ab3ama MOTYT HE COBIAAATh C JIEBOU U MPaBOi
IpaHuLIeH TOJIs TEKCTa, HO TPaHMIIbI a03a1ia 0OBIYHO JIeXKaT BHYTPHU I'PAHUIL TIOJIS TEKCTA.

ITpu HaGope TekcTa HEOOXOUMO COOIOATh PSIJT MPOCTHIX MPABUIIL:

1. OnepaTop IIpHU BBOAC TCKCTa 3.638.1_18. HE KOHTPOJIMPYET IIPABYIO I'PaHULY a63aua, MepeBoO A
CO CTPOKH Ha CTPOKY OCYHICCTBJIACTCA aBTOMATHUYCCKHU IIPU JOCTUKCHUUN HpaBOﬁ
T'paHHUILIBI TCKCTA,

2. B koHnIie a03ara He00X0IMMO HaXaTh KiIaBuIly ENter u nepeiiTi Ha HaYaJl0 HOBOTO
a03ara;

3. MC)K,I[y CJIOBaMu CTaBUTCA TOJIBKO OJWH HpOGCJ’I;
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4. Mexy CIIOBOM M 3HAKOM IpENWHAHUS Tpo0ea HeT, OJIUH MPOOes CTaBUTCS MOCIIE 3HaKa
IIPENUHAHHUSL.

Hapymenne 3Tux npocThIX MpaBuil IPUBOIUT K MPOOIEMaM MPU BHIITOJIHEHUH (POPMATUPOBAHUS
TEKCTa, TaK KaK KOMaHJ1a, OTJJAHHAasI OTIEPaTOPOM, BCET/IA TOJIb3yeTCsl 60s1ee BBICOKUM
MIPUOPUTETOM TIPH BBITIOJTHEHUH GopMaTupoBanus. Jlanee mpeiaraercs BHIOJHEHNE Habopa
tekcTa. [Ipu 5TOM npaBas rpaHuna 1oJis TEKCTa CMELIEHa CYIECTBEHHO BieBO. [lepen Hagamom
HabOpa TEKCTa CMECTUTH MPaBYIO TPAHMILY MOJISI TEKCTA BJIEBO, a 3aTEM MPHUCTYIUTH K HA00PY
Tekcra. K peakTupoBaHHIO TEKCTa OTHOCUTCS] U3MEHEHHE TEKCTa, YAaJCHHUE, BbIPE3aHue,
KOIHMPOBAHKE U BCTaBKa TEKCTA.

1.1 . HaGop tekcra «13 ucropun OpenOyprckoro I'ocyaapcTBEHHOTO METUIIUHCKOTO
yHuBepcuteray. Coxpanuth (aitn nmog umeHem «Hcropus OpI’' MY 1y.

Openoypeckuil (bvieuuil Yxanosckuii) cocyoapcmeerHulil MEOUYUHCKUL UHCIMUmMYm OblLl
opeanuzosan 6 aseycme 1944 2o0a. llepsvim 3amecmumenem oupexmopa no HayyHo-yueoHou
yacmu owvL1 npogeccop Jlazapenko @eoop Muxatinosuu.

B nepsvie 200v1 cywecmeosanus uncmumyma ogopmuics u YCneuHo pa3eusaics pso
AKMYAaNbHbIX HAYYHBIX HANPAGIEHUIL: CepOeyHOCOCYOUCMAs NAmMOono2ust (npog.
P.I"Meocebosckuil, kagheopa cocnumanvrou mepanuu), abOOMUHANbHASL XUpypeust (npogh.
A.C.Anemuyns, kagheopa obweti xupypauu), HeOMIOHCHAS U NAACMUYECKAS Xupypaus (0oy.
C.I1.Bunecos, kageopa cocnumanvhoui Xupypeu), 2UucmozeHe3 u pe2enepayus Snumenues (4ieH-
xopp. AMH CCCP, npog. @.M.Jlazapenko, kagedpa cucmonocuu), anamomust ium@pamuyeckou
cucmemsl (npogh. 1. 1. Kocuyvin, kagpedpa anamomuu yenosexa) u opyaue.

Ediceco0no 6 uncmumyme npogoounucs no 0se Hayunvle kongepenyuu. B 19492, 6viau uzoamvi
nepebvlii COOPHUK HAYYHBIX MPYOO8 UHCIMUMYMA U NEPBblll COOPHUK HAYYHBIX CTNYOEHUeCKUX
pabom.

Ha 50-e 200v1 npuxooumcs navano sawum compyOHUKAMU UHCIMUMYMAa OOKMOPCKUX U

KaHOUOAmcKux ouccepmayuii, NOJHOCMbIO 8bINOJHEHHbIX 8 Kapedpax uncmumyma. Ilepeast
makas KaHOUOAmcKas Ouccepmayus, NOC8AWEeHHAs Inudemuono2ur opyyeniesa, oviia
sawuwgena 6 1952e. ooyenmom xagedpwvr muxpoodbuonocuu A.A.Yeaposwim.

1.2. ®opmaTupoBanue Tekcra «M3 ucropuu Opendyprckoro ['ocyaapcTBeHHOTO
MEIUIIMHCKOTO YHUBEPCUTETA.

[Ipu popmaTrpoBaHuM TEKCTa (PparMeHT TEKCTa BCETa BBIACISETCS, a PU BHIPABHUBAHUU
MO>KHO BBECTH B a03a1l Kypcop 0e3 BbifeneHus Tekcta. [Ipu ¢popmaTrpoBaHUM HCIIONB30BaTh

3axnanky I'naBuas, rpynnsl I pudt u A63an. Coxpanuts ¢aiin nox umenem «lcropust
OpI'MVY2».

OpenOyprckuit (ObIBIINN UKaTOBCKUI) TOCYaPCTBEHHBIA MEAUITUHCKUI
MHCTUTYT ObLIT Opranu3oBad B aBrycte 1944 rona. [lepBbim 3amectuTenem
JTMPEKTOpa Mo Hay4HO-y4eOHO# yacTu ObL1 ipodeccop Jlazapenko denop
MuxalmoBuy.

B nepBbie roapl cyniecTBOBaHUS HHCTUTYTa O(DOPMUJICS U YCIICUITHO
Pa3BUBAJICA PSJl AKTYyaJIbHBIX HAYYHBIX HAIPaBICHUMN:
e cepaeuHococyauctas natosuorus (mpod. P.I'.MexeboBckuii, kadeapa
rOCHUTAILHOMN Tepanun),
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e a0OnomunanbHas xupyprus (nmpod. A.C.AnbTinynb, kadeapa odmiei
XUPYpPrun),

® HEOTJOXHas u ractudeckas xupyprus (mou. C.I1.Bunecos, kadenpa
rOCIUTANIBHON XUPYPTH),

® rucTOreHe3 u pererepauus snurenues (wieH-kopp. AMH CCCP, npod.
®.M.JlazapeHnko, kadeapa rucTOJIOTUN),

e anaromus auMmdatudeckoil cuctemsl (mpod.M.N.Kocuupin, kadenpa
AHATOMMHM YE€JIOBEKA) U IpYyTHUE.

E>xerogHo B MHCTUTYTE MPOBOAMIIMCH 110 JIBE Hay4yHble KOHpepeHuu. B
1949r. 6b11M U31aHBI IEPBII COOPHUK HAYYHBIX TPYIOB UHCTUTYTA U MEPBHIN
COOpPHUK HAayYHbBIX CTYJACHUYECKUX padoT.

Ha 50-e roapl mpuxoauTcst Hayaslo 3alUT COTPYIHUKAMHU UHCTUTYTa
JOKTOPCKUX U KaHIUAATCKUX JAUCCEPTALMi, TOJHOCTHIO BBITIOJIHEHHBIX B
kadenpax uncruryra. [lepBas Takas kanauaaTckas AUccepTanus, MOCBAILEHHAs
AMUAEMHUONIOTUN Opyliesuies3a, Oblia 3anuiieHa B 1952r. noreHToM kadeapbl
MuKpoOuonoruu A.A.YBapOoBbIM.

Coxpanunte 10KyMeHT 1o umeHnem Jlokymenrl.doc.

2. Ta0auubl

2.1. Tabmumpl co3narorcs yepe3 Bkinaaky BeraBka —Tadauua. J[anee BIOUpaeTcst OJMH U3 TPEX
croco0oB co3aanus TabmuI;: BeraBka TaONUIBI TyTeM BBIACTICHUS HY)KHOTO YHCIA CTPOK U
cTos0110B, BeTaBUTH TAGJIMILy Yepe3 AMaioroBOE OKHO, 33/1aB YHCJIO CTPOK U CTOJIOIOB U
HAPHUCOBATh TAOJIUILY, KCIIOJIB3Ys KapaHall (10cie OKOHYaHUSI PUCOBAHUS TaOJIHIIBI,
KapaHJam HeoOX0IMMO OTXaTh B TOM ke auanore). /i BcTaBky, ynaueHust 1 00beINHEHHS
SIYEeK, CTPOK U CTOJIOIOB HEOOXO0AMMO BBECTH B TAOJIHUIY (SYEHKY) KypCOp U BBI3BaTh
KOHTEKCTHOE MEHIO.

3aganue 1.Co3nath Tabnuily U3 3 cToa010B U 6 CTPOK U 3anofiHuTe ee (MH(OopMalns U3 TeKCTa
«U3 ucropun OpeHbyprckoro I'ocy1apcTBEHHOTO MEAUIIUHCKOTO YHUBEPCUTETAY).

Hayunoe HanpasBJieHue Kadenpa PykoBoapurenn
CepaeuHo-cocyaucras lNocniuranbuas tepanus | [lpod. P.I'.MexeOGoBckuii
MaTOJIOTUS

Jo6aButh cTonber ciea Ne /1., 1aTh Ha3BaHUE TAONUIIbI, OTPEIAKTUPOBATS.
Coxpanute T0OKyMeHT 1o uMeHeM JlokymenT 2.doc.

3amanue 2. Co3nath Tabnuiy «CTYIEHTHI ...rpynms»y Ha S ctonouoB (Ne n/m, Gamumust, M,
OrtuyectBo, Tenedon) u 3 crpok. JI06aBUTH elie TpH CTPOKK CHHU3Y U 3aIIOJHHUTD HX.
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JHlo6aButh cTonben «/lata poxxaeHus» nocie croidina «OT4ecTBO» U 3aMOIHUTH €ro, IpU
HE00X0IMMOCTH U3MEHUB IMPHHY CTOJIOLOB U pa3mep mpudra.14.

Hob6aButs cronben «/Jomamuuii anpec» mociue croydna «Jlara poskaeHHs» U 3aM0JHUTH €T0.
Jlo6GaBHUTH CTPOKY BBIIIE (paMUIIMK TIEPBOIL 1O CITUCKY M 3AIIOJHUTH €€.

VY nanmuts cronben «Tenepon». BoccranoButs cronben «Tenedony.

W3menuts nBet mpudra B TAOIUIIE, Pa3HbII Ul 3aT0JOBKOB M TEKCTA.

Coxpanute TabauIly B oTAeIbHOM (aiine noa umenem Joxkyment 3.doc.

3apanme 3. HapucoBath mo00HYIO TaOIHITy, UCTIOIB3Ys KapaHIalll JIjIsi PUCOBAHUS TAOJIUIIBI.
KomupoBats cosiepkanne KISTOK MPEeAbLAYINeH TaOIUIbl B HOBYIO TaOIHITy B HOBOM (haiiie.
CoxpanuTte moa umereMm JlokymenT 4.doc.

3ananmue 4. Co3maTh TaOIUITY pacICaHUs 3aHATHN 10 1-i u 2-i Hexene.

3ananmue 5. Co3naiiTe TaOIUITYy CICTYIOIIETO BUIA:

Booopacmeopustsie i deupopacmeopustvie 6UmMaMuHol

BHTAMIIHBI
Boxopacteopumere ZAHpopacTBOpHMELE
Cyr. Cyr.
Hazpanue Joza [IpoaykTel Hazpaune Hoaa ITpoaykTEl
(Mmr) (M)
JIHMoOH. CaneouHoe
Buramur C | 75-100 MO:I0KO, Brramun A 15 MAac10, TOMAaTEL,
CmopoaHHa KeITOK
SRR 2-3 B, FIUEHO, Buramun D 0.025 PriGnit :xup
Bl pHC
Bur B2 1-2 Mo:xogo. BT E 10-15 [ToacoaneqHOR
2 AHYHBII Oe10K s Mac’10o
Bn;p 0.001 ITeuens. puida Buramun K 1-2 SAroast padHHB

ITpu opopmnennn oObpaTuTe BHUMaHUE Ha ABOITHOE oOpamiieHHe Bcei TabnIbl, BOJTHUCTOE
noauepkuBanue. Hazpanue tabnuibl — 16, MOTyKUPHBII KypCUB, I1alIKa 1 OCHOBHON TEKCT
— pa3mep mpudra 14. [llanka TabauLbl 3aN0JHEHA CBETIIO-CEPHIM U JKEJITHIM I[BETOM; a
ctoJsiber; "Ha3zBaHue" - po30BBIM.

1 Bcmasbme NONOJHUTENBHYIO CTPOKY B KOHEIl TAOIUIBI M 3aII0JTHUTE €€ CaMOCTOSATENbHO.

2. Ha3anue 1 u 2 cronbua pacnonodcume 1o BEPTHKAIH.

3. [obasvme niepes NepBbIM CTOIOLOM JOMOTHUTENBHBIN CTONI0E1, KOTOPBIN MPOHYMEpYITE ¢
IIOMOIIBI0 HHCTpyMeHTa HymMepoBaHHBIN CIIMCOK.
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4. Coxpanume noxymeHT noj umenem Jlokyment 5.doc.

3angaTui Ne2.

Tema: BceraBka ¢aiijioB n 00bekToB. PucoBanue u 00bekThl WordArt.

1. BceraButh ¢aiin Jlokyment 2 B xonen (aiina Jlokymentl. «Mcropust OpI'MVY». Jlns
peLIeHHs 3TON 3a1Jaul MOKHO BOCIIOJIb30BaThCsl BCTABKOM uepe3 Oydep i BCTaBUTh B MaHEb
BbricTporo nocryna komanay. BeraButhb ¢aiii. CoxpanuTs ¢aiii noa ApyruM HMEHEM
JoxkymeHT3

4. Beinenuth Bech TeKCT B ¢aiie lokymenTtl. KonnpoBaTh TEKCT, T.€. B35Th TEKCT B

o0ydep. Bernenuts u ynanuts (k1. Delete) conepkumoe daiina lokymeHnTl, a 3aTeM BCTaBUTH B
Hero TekcT u3 Oydepa. Coxpanutsb daiin.

YMeHbIINTD apaMeTpsl cTpaHulibl daitna JJokymenTl 1o dopmara AS (depe3 BKIAAKy
Pa3merka crpanunpi-Pasmep). [IponymepoBaTh cTpanuibl (uepes BkIaaky BcraBka - Homep
ctpanuilsl). CoxpaHuTth Qaitn nmoa aApyruM umeHeMm JokymeHT 6

5. Co3naTh HOBBINM TOKyMEHT. Mcnonb3ys Bkiaaky BeraBka @urypbl HaprcoBaTh pUCYHOK

(J1r0001, HaTIpUMEp I0M), MPUMEHHUTH Pa3JIMYHbIC IBETA JIMHUNA U 3auBKU. Jlo0aBUTh Qurypy us
TOM ke Kosutekuuu. Co3aaTh U3 IBYX 3JIEMEHTOB KOMIO3UIIMIO, TPUMEHSST KOHTEKCTHOE MEHIO
(ma Ilepennuii nmiaH, Ha 3aHUHN TUTaH) WM KOMaHBl HA JIEHTE. BBIIETUTh OJIUH U3 3JIEMEHTOB
pucynka. [losiButcs Bkiaaka @opmart. Beiopats komanay OOnacTh BbIAEICHUS Ha BKJIAJIKE
®opmar. B nosBuBIIEeMCs CITUCKE AJIEMEHTOB PUCYHKA BBIJCIUTD AIEMEHTBI, UCIIOJIB3YS
knapuiry Ctrl. Yepes koHTeKcTHOE MeHIO I pynnupoBaTh 31eMeHThI pucyHka. [leperamurh
KOMITIO3UIIMIO U YOeIUThCS, UTO OHA TepeMellaeTcs Kak eaquHoe ueioe. OCyIiecTBUTh
BpallleHHe pUCYHKa (MK YacTu ero). /laTh onucanue o01ero pucyHka B BUJe TEKCTa CBEPXY U
CHH3Y.

Co3znaTh KOMHIO pUCYHKA HIKE TIepBOTO. Ha Komuu prcyHKa J1aTh ONMKMCAaHKE B BUJE TEKCTa
cnpaBa u ciea. Coxpanuth ¢aiin nox umeHem Jlokymenr 7.

6. Co3aate HOBBIM JOKyMeHT. Mcnone3ys Bkiaaky BeraBka WordArt nanucath
M03/IpaBJIeHUE U, MPUMEHS BO3MOKHOCTH naHenu dopmat, 100UThCs XOpOoIIel HarJIsTHOCTH
HajanucH (1o ceoeMy ycMoTpeHHio). Co3iaTh HECKOJIbKO Konui Hagnucu. CoxpaHuThb (aiti moj
umeHeM JlokymeHT 8

7. B3satb o0bekT WordArt B Oydep u BcraButh ero B aiin JlokymeHTS.
[leperpynnupoBaTh OOBEKTHI, BKIIOUMB B rpynny o0wvexkT WordArt. HMcnonb3oBath
MEPBUYHYIO KOMIIO3UIUIO KaK PUCYHOK 3a/iHero miaHa. CoxpaHUTh (ailsl moJ1 MMeHeM
JoxkymenT 9

8. Co3znats B pegakrope Word ¢ ucnosnb3oBaHleM BKJIaIku BeraBka-®Urypsl cXembl
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CTPYKTYpPbI pupMBI (IUIOCKYIO U 00beMHYI0). [Ipr 3TOM HCIOJIB30BaTh JIEMEHTHI
[Ipsmoyronsauk, OBan, Ctpenka. 3arem Ha Bkiaake @opmar-Ctuiau puryp-2¢phexTst aus
¢buryp coznatb 00beMHbBIE GUTYPHI. [ pynnupoBaTh 3J€MEHTHI U COXPAHUTh PUCYHKH B (aiine
Joxymenrt 10

9. Coznats B pemaktope Word ¢ ucrionbp3oBanreM nanenu 3Hak BY3a.. [1pu 3ToM ucnons30Bath

3JIEMEHThI— 3Be3/1bl M JIeHThI. [ pynnupoBats 31neMeHThl. OCyliecTBUTh BpallleHue 3Haka Ha 90°.

CoznaTh koMo 3HaKa u Tekcra (u3 ucropuu BY3a). CoxpaHUTh pUCyHOK BMECTE C IaHHBIM
TekcToM B (aiine JJokyment 11.

3angaruid Ne3

Tema: Co3nanue u BcraBka GpopmyJib

BBectu unm BCTaBUTh POPMYILy B JOKYMEHT MOXHO CJIEIYIOIIUMHU CIIOCOOaMMU:

1 BbIOpaTh U3 CIKCKA YACTO UCIIOJIB3YEMBIX WIIN MPEIBAPUTENILHO (OPMATHPOBAHHBIX
bopmyi,
2 BCTAaBUTH UJIN BBECTHU CI/IMBOJ'II)I;

3 BCTaBUTh MaT€MaTUYECKHE CTPYKTYpPbI OOIETO MOJIb30BAHMUSL.

IIpeamosiaraemoe aeicreue:

1 Coznanue Gopmysl
2 BcraBka 4acTo MCHONB3YEMbBIX WIIH 3apaHee (hopMaTUpOBaHHBIX (GopMy

3 BcraBka MaTeMaTHUECKUX CTPYKTYP OOIIETO MOJIb30BAHUS

Co3nanue popmy.bl

1. Ha Bxnagke BeraBka B rpyIime CHMBOJIBI HICJIKHUTE CTPCJIIKY PAAOM C IIYHKTOM

YpaBHeHus, a 3ateM BoiOepuTe BecTaBUTH HOBOE ypaBHEHUeE.

TC wopmyna -

£} Cumeon =
CHMEBONLI
2. Beenute dhopmyny.
BcraBka 4yacTo HCIOJIB3yeMbIX HJIH 3apaHee opMaTHPOBAHHBIX (GOPMYJI

Ha Bxnagke BeraBka B rpymme CumMBoJibl HICJIKHUTEC CTPCIIKY PAAOM C HAAIINCBIO

@opmyJibl, a 3aTeM BBIOEpUTE HYXKHYIO (hopmyIy.
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TC ®opmyna -

£} Cumeon =
CHMEDARI

[lobdaBeHue ¢GopMyJibl B CIIMCOK YaCTO MCHOJIb3yeMbIX (pOpMyJI
1. Briienure ¢popmyity, KOTOPYIO HY)KHO JOOABHTb.

2. Ha Bxnaake Koncrpykrop B obnactu Padora ¢ popmynamu B rpynne CepBuc
mienkanTe @opmybl, a 3ateM meakHuTe COXpaHUTh BbljieJIeHHBIH (parMenT B

KOJUIEKIUI0 Gopmy.I.

3. B nuanorosom okHe Co31aHue HOBOT'O CTAHAAPTHOIO 0JI0KA BBEIUTE UM
(hopMyIIBL.

4. B cniucke Kosuteknus menkaure ®@opmMyJibl.

5. Bri6epute npyrue Heo6XoAUMbIe TapaMeTpBhI.

BceraBka MaTeMaTH4YeCKHUX CTPYKTYP 001IEero moJib30BaHUsA

1. Ha Britanke BeraBka B rpyrine CHMBOJIBI HIETKHUTE CTPEIKY PSAIOM C TYHKTOM

YpaBHeHus, a 3areM BoiOepuTe BecTaBUTH HOBOE YypaBHEHUe.

TC ®opmyna -

£} Cumeon =

CHMEDARI

2. Ha Bxnanke Koncrpykrop B rpynne Padora ¢ popmynamu B rpynne CTpyKTypbl
BBIOEpUTE HEOOXOAUMBIN TUIT CTPYKTYPHI (HapuMep, IpoOb WK paguKai), a 3aTeM

IMICJIKHUTC 3HAYO0K HeO6XOHHMOﬁ CTPYKTYDBHI.

3. Ecmu CTPYKTYpa COACPIKUT MECTO3AIIOJIHUTECIIN, HICJIKHUTE MCCTO3AIIOJIHUTCIIb U

HeOOJIbIIME MYHKTUPHBIE MOJIs B popMmyie Z .

3apanue 1.
1.Co3nath HOBBIH TOKYMEHT.

CO3,Z[aI‘/JITC Ta6J'II/II_[y OCHOBHBIX ITPOU3BOJHLIX W MHTCT'PAJIOB
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Tabauua npou3BOAHBIX

l.y=C y'=0

2y=x" y =mx"

3.y=C-x y'=C
4y=0* y'=¢*

5y=Ihx y'=i
X

Tabnuua qomKHA UMETH BUI.

6.y =sinx y' =cos X
7.y = COS X y' = -sinx
, 1
8.y=1tgx y'=—5
COS“X
9.y =ctg x y' =

D yHKIUA IIpousBoanas
Tabauua nHTErpaioB
Xn+1
1.Ix“dx: +C 5.cos xdx =sinx +C
n+1
2.jd—X=|n(x)+c 6. X _tgx+c
X COS™ X
X X dx
B.Iﬁ dx=/¢" +C 7.]_ —=—Cctgx+C
sin “X
4, J.sin X dx =-cosx+C
Tabnuiia UHTErpaJioB aHAJIOTHYHA.
HuTerpan IlepBooOpa3nas

3amanue 2.
Hanucats ¢popmysnbl.

1. loBepuTeIbHBII MHTEPBAJIL.

o o
X-t, — < u<X+t, —
RN

2. Koappuuuent koppeassuun

Z(Xi _)_()'(yi —)_/)

R = )
V26 =02y, - 9)?

3. HopMmaJjibHbIi 3aKO0H pacrnipeaeieHus

B
P(aSXSﬂ):JﬁK

2 (x :@(ﬂg’_()—qb(

a—X)

o
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