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1 OO01me mo10KeHUS

1.1 Hactostmee  Ilomokenwe — ompenmenser — 3amadyu,  (QyHKOWHM,  IpaBa,
OTBETCTBEHHOCTh OTJI€JIa IO BOCIUTATEIHHON U colalibHOU pabote (nanee - OTaen), a
TAaK)K€ B3auMoJelcTBHE ¢ Japyrumu nonpasnaeneHusmu  ['BOY  BIIO OpI’'MA
MunsnpaBa Poccuu (nanee — AkageMun) 1 CTOPOHHUMU OPTaHU3AASMH.

1.2 Otnen siBnsieTCs MOCTOSIHHO JEUCTBYIOIIMM CTPYKTYPHBIM MOJpPA3eICHUEM
AxaneMun.

1.3 OTnen nmomguuHsAETCA MPOPEKTOPY MO BOCIUTATEIBHON U COLIMAILHON padoTe
AxaneMuu.

1.4 Otnmen BO3MIABISIET PYKOBOJAUTENh, Ha3HAYaEMbI Ha JOJDKHOCTh H
OCBOOOXKIaeMbIi OT JIOJHKHOCTH PEKTOPOM AKaJIEMUHU IO MPEACTaBICHUIO TPOPEKTOpa
10 BOCIIUTATEJILHON U COLMANIbHOM padoTe.

1.5 B cnaydae BpeMeHHOro OTCYTCTBUSI pykoBojutens Otaena (KOMaHAUPOBKA,
OTIIYCK, 0OJIE3Hb W Mp.) €ro O0O0A3aHHOCTH HCIONHSET BeAylui cnenuainuct Otaena,
Ha3HAYaeMbIil B YCTAHOBJICHHOM TOPSIAKE, KOTOPBIN HECET MOJHYI0 OTBETCTBEHHOCTH 3a
HaJIJIeKaIlee UCIOTHEHNE BO3JIOKEHHBIX HA HET0 00s3aHHOCTEH.

1.6 Otmen opraHu3yeTcs W JUKBHIAUPYETCS MPUKA30M PEKTOpa Ha OCHOBAHHH
pemieHus Yuenoro Coeta AKajgeMuu.

1.7 B cBoeit nearensHocTy OTAET PYKOBOJCTBYETCS:

- 3aKOHOJIaTeNbLCTBOM PD;

- HOPMaTUBHO-TIPABOBBIMU aKTaAMH OPT'AaHOB MECTHOT'O CaMOYTIPABIICHHUS,

- MpUKa3aMH, MOCTAHOBJIEHUSMU, APYTUMH PYKOBOISIIMMH U HOPMATHBHBIMU
noKymMeHTamMu MuHuctepcTBa oOpazoBanuss u Hayku PO, MunzgpaBa PO wu
MunucrepcTBa oOpa3oBaHHUs OpenOyprckoii oOnacTy, MunucrepcTBa
3npaBooxpaneHus OpeHOyprckoit obnacTu;

- YcTaBoM AKajaeMuu;

- pELIECHUSIMU Y YEHOTO COBETA,

- IPUKa3aMu peEKTopa AKaJeMuu;

- MpaBUJIaMU BHYTPEHHETO TPYJ0BOIO PaCIoOpsIKa;

- MeXIyHapoaHbIMu cTtangaptamu cepun MCO 9000;

- IOJIMTHKOM | MEJIIMU B 00J1aCTH KauecTBa AKaJeMuUu;

- PykoBOACTBOM 10 KauecTBY AKaJIeMUH;

- IpYyTUMU BHYTPEHHUMHU HOpMaTuBHBIMU JokymMeHTamu CMK Axkanemuu;

- HacTosAwmM [lomoxennem.

1.8 TTonoxxenne o mojpasaeiieHuu coctaBiaeHo B cooTBercTBuu ¢ CTO CMK 2 —
5.5 - 207 — 2010 « ITopsmox pazpabotku u ympasienus 11, I nepconana. OO0mue
TpeOOBAHMS

2 CTpykTypa
CTpykTypy M IWITaTHYH 4YHUCIEHHOCTh Otnena, a TakKe H3MEHEHUS K HUM
YTBEPKIAET PEKTOP AKaJeMHUU MO MPEJICTABICHUIO MTPOPEKTOPA MO BOCIUTATENHHON U
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colraibHOM pabote. Cxema OpraHu3alMOHHOW CTPYKTypsl OTlena mnpeacTaBiieHa B
[Ipunoxenuu A.

ratHast uwucineHHoctb OTaena ompeneiseTcss IITaTHBIM — paclHCaHUEM
Akanemunu.

3 3agaum

OcHoBHbIMY 3a1auaMu OTAeNa SIBISIOTCS:

3.1 Opranmuzanusi B akaJeMUHd CHCTEMAaTHUYECKOW BOCHHUTATEIBHOW pabOThI ¢
oOydJaronMMucs, O0OecTieueHne eIMHCTBAa OOYYeHHS W BOCIHTAHHUS B MPOIECCE
MOJITOTOBKM CHEIMAUCTOB; CO37aHHEe HEOOXOIMMBIX YCIOBHM I yIOBICTBOPCHHUS
NOTpeOHOCTEW  JUYHOCTU B  HHTEJUICKTYalbHOM, KYJIbTYPHOM, HPaBCTBEHHO-
ACTETUYECKOM Pa3BUTHUHU.

3.2 ®opMUpOBaHUE ONTUMAIBHOM Cpejbl, HAIMpPaBICHHOW HAa BOCHHUTaHUE Y
OoOy4JaromMxcss  BBICOKMX  JIYXOBHBIX  KauyecTB, [MaTPUOTH3MA,  TPYIOJIIOOUS,
OTBETCTBEHHOCTH M CAMOUCITUTIIINHBI.

3.3 OGecrnieyeHne yCnenrHou ajganTaiuid OOy4YaroIIMXCSd K YCIOBUSIM U PEKUMY
y4eOHON JesATEIbHOCTH, TICHUXOJIOTHYECKOM M TPaBOBOM TOTOBHOCTH K Oyaymien
po¢eCCUOHATIBHON JIEATEIIbHOCTH.

3.4 CoxpaHeHne H TPEYMHOKCHHE TPAAWLIUNA aKaJeMUH, Tporara€ia ee
WUCTOPUH, CAMBOJIMKH, TIPECTIXKHOCTH TIOJTydCHHSI 00pa30BaHUU B AKaJEMUH.

4 DOyHKIUU

4.1 ]JInsg BBIMOJTHEHUS 3a7a4d 0 OPTaHU3AIMHM B aKaJeMHUU CHCTEMATHYCCKOM
BOCIIUTATEILHON pabOThl ¢ O0O0y4arommxcsi, OO0eCleUeHUs €AUHCTBA OOY4YeHUS W
BOCITUTAHUS B MPOIIECCE MOATOTOBKU CICIIHAIMCTOB; CO3aHUs HEOOXOIUMBIX YCIOBUI
JUTSL YAOBIIETBOPEHUSI TMOTPEOHOCTEH JIMYHOCTH B HWHTEUICKTYaJbHOM, KYJIbTYPHOM,
HPaBCTBEHHO-ICTETHUCCKOM pa3BUTHH Ha OT/IeN BO3JIOKEHBI CIeIyIONTie (QyHKITHN:

- o0ecrieuynBaTh TEPCIIEKTUBHOE W TEKYIlee IUIAHWPOBAHUE BOCIUTATEIHLHOTO
mpoliecca U ero peann3aiuio Ha GakynbTeTax u B AKaJeMHUH B IIEJIOM;

- pa3pabaThiBaTh MPEUIOKEHUS KM PEKOMEHJAIMH TI0 COBEPIIEHCTBOBAHUIO
CHUCTEMBI BOCIIUTATEILHOMN NEATEILHOCTH, €€ (PMHAHCOBOTO M KaJPOBOT0 00ECTICUCHNUS,;

- pa3pabaTbiBaTh COOTBETCTBYIOIIYIO METOAMYECKYI0 JIOKYMEHTAlUI0 U
JIOKaJIbHBIE HOPMATHUBHBIC aKThI (ITPUKA3bl, MOJOKEHUS, MHCTPYKIINH), HAIIPABICHHBIC
Ha COBEPIICHCTBOBAHHWE pa0OTHl CTPYKTYPHBIX TOJpa3/eieHU, 00eCrednBaOMNX
pEIIeHNE BOCTIMTATEIBHBIX, COITUATBHO-OBITOBBIX BOIIPOCOB B AKaJIEMUH;

- KOOPJAMHUPOBATH JICSITCIIBHOCTh OCHOBHBIX 3BEHBEB BOCITUTATEIIBHOTO MpOIlecca
(KypaTopbl CTYACHYECKHX TPYI, OPTaHbl CTYJACHYECKOTO CaMOYIPABIICHUS, IPYTHE
00111eCTBEHHbIE 00bETUHEHUS);

- OCYUIIECTBIIATh HWH(OpPMAIIMOHHOE o0ecrieueHne oOyJarommuxcss B YacTu
BHEYUeOHOW pabOThl ¢ MCMOJIB30BAaHUEM BCEX JOCTYITHBIX CPEICTB U METOJIOB TOJa4H
uHpopmaruu.

4.2. Jlns BBITIOJIHEHUS 3amaddl 10 (OPMHPOBAHUIO ONTHMAIBHOW CPEIbI,
HAIMpaBJICHHOW Ha BOCHHTAHWE Yy OOYYalOMIMXCA BBICOKMX JTyXOBHBIX KauecCTB,
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NaTpuoTU3Ma, TPYJAOJIO0Us, OTBETCTBEHHOCTH M CaMOAUCUUIUIMHBI Ha OTtaen
BO3JIOXKCHBI CIIeAyIoNne (QyHKIINH:

- COJEHCTBOBATh CO3/IAHUIO CTYJIEHYECKUX OOBECIUHEHUN U KOOPAMHHPOBATH MX
paborty, CIIOCOOCTBOBATH (YHKIITMOHUPOBAHUIO CHUCTEMBbI CTYJICHYECKOTO
CaMOYTIPABJICHUS.

- OKa3pIBaTh IIOMOIIb CTYJEHYECKOMY aKTHMBY B OpraHu3alud Yy4eOsl,
MIPOBEJCHUHN IUCKYCCUH IO PA3JIUYHBIM aCIEKTaM CTYyACHYECKOrO0 CaMOYIIPABJICHUS.

- IPUHUMATh y4acTHUE B ACSATEIBHOCTU MO MPOPUIAKTUKE MPABOHAPYIICHUN B
CTYJCHYECKOU cpene, pacpoCTpaHEHUS HApKOMAaHUH, BUY-undexnuu,
TabaKOKypeHUsl, Mponarasie 3J10pOBOro oopasa >kK13HHU;

- uHQOPMHUPOBATH TOJIpa3ieJeHUsT AKaJEMUHU O perepTyape rOpPoJCKUX T€aTpOB,
KOHIIEPTHBIX 3aJI0B, BHICTABOYHBIX 3aJI0B, My3€€B U T.J., OPTaHU30BbIBATH T'PYMIIOBBIC
ITOCEUIEHUS MEPOIIPUATHHM.

4.3. Jlna BBITIONIHEHHWs 3aJladyd 10 OOCCIICUCHHWIO YCTCIIHOW aJanTaiun
OOy4YaromMxcs K YCIOBUSIM M PEXUMY YYEOHOU AESITENBHOCTH, MCUXOJIOTMYECKOU U
IIPaBOBOM TOTOBHOCTH K Oyaymed mnpodeccuoHanbHOW JedarenbHocTd Ha Otnen
BO3JIOXKEHBI CIEAYIONNE QYHKIUU:

- OKa3blBaTh IOMOIIb OOYYaIOIIMXCS B PEIIEHUU COLUAIBHBIX BOIPOCOB
(oka3aHHe MaTepUaLHOM MMOMOIIM, 3aCEJIEHUE B OOIIEKUTHE, COLMANIbHAS TOJACPHKKA
0OyJaroluXxcs JbIrOTHBIX KaTErOpuii U T.11.);

- OpPraHU30BbIBaTh KOHCYJbTAIMK JJIsl 00Yy4arOIIMUXCs, HAXOASIIUXCS B TPYJHOU
JKU3HEHHOM CUTYallHH;

- OpraHM30BbIBAaTh y4Y€T JeTell CUPOT W JeTel, ocTaBlIuXCs O€3 MOoNeueHUus
pOIUTENEH, IPYTUX JIbFTOTHBIX KaTEropui, o0ydaromuxcsa B AKaJeMuu.

- KOHTPOJIUPOBATH PACHPEACIICHHE O KWIMIIHOTO (OHIA B  OOLICKHUTHUSX,
cobmonenue IlonoxeHuss o CTyIeHUECKOM OOILEKUTUM AKaaemuu, a Takxke [IpaBun
BHYTPEHHETO PACTIOPSAKA CTYIEHTaMU, TPOKUBAIOIIUMU B OOILEKUTHSX.

4.4, ]Jlnga BBINOJHEHUS 3a7a4d IO COXPAHEHUIO U MPEYMHOXKEHUIO Tpaguiui
akaJeMHM, TIpONaraHjge €€ WCTOPUH, CHUMBOJUKHU, MPECTUAKHOCTH TOJTYUYCHUS
oOpazoBanuu B Akaziemuu Ha OTAeN BO3JIOKEHBI CleAytomue GpyHKITNu:

- COJCHCTBOBATh YYACTUIO CTYJACHYECKHX KOJUICKTUBOB AKaJeMHH B
MEPOTIPUATUSX, TPOBOJAUMBIX MEKBY30BCKUMU OOBEAUHEHUSIMA TI0O PpaboOTe Co
CTYAEHYECKON MOJIOAEKBIO;

- OpraHW30BBIBaTh ydacThue AKaleMHUH B  TOPOJCKHX, OOJACTHBIX,
MEKPETHUOHAIBHBIX, BCEPOCCUNCKHUX, MEXKIYHAPOIHBIX MEPOIPUATHAX o
HanpasJIEeHUIO JesTenpHoCcTH OTaena

5 IIpaBa
Jns >QQPeKTUBHOTO BBIMOJHEHUS BO3JIOKEHHBIX 3adad MU (QYHKIUH OTAen
HaJIeJIeH IIpaBaMu:
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- TIpaBa OTJIeNIa PeaTM3yI0TCs KaK PYKOBOJMTEIEM OTJIeNa, TaK U CIICIUAITHCTAMHU
OTJIeJIa COTJIACHO MX PACIPEACIICHUIO, YCTAHOBIICHHOMY B JIOJDKHOCTHBIX HHCTPYKIIHSX

- IOJIy4aTh OT AIMUHHUCTpAlMd AKaQJIEMHHW W  BBIIICCTOSIINX OPTaHOB
HEO0OX0IMMYI0 HH(POPMAIIHIO B TIPEieTIaX CBOCH KOMITCTCHIIHH;

- BHOCUTh  MPEJIOKEHUS TI0  YCOBEPIICHCTBOBaHWIO  (GOpM, METOJIOB
BOCTIMTATEIILHOU JIEATEIBHOCTH Kadeap, pakyabTeTOB B CTPYKTYPHBIX TOApa3ACICHUH,
B ToM uuciie B CMK Axkanemuu;

- TPEACTaBISTh AKAQJEMHIO B BBINIECTOSIIMX OpPTaHaX, KOMUTETaX IO JeIaM
MOJIOJICKHU Ha 00JJACTHOM U TOPOJCKOM YPOBHSIX, B paMKax CBOSH KOMIICTCHIINM;

- TIOJydaTh HeoOXoawMmble it paboThl OThena JOKYMEHTh AKaaeMuu, U e
CTPYKTYPHBIX TIOJ[pa3IeiICHH, B TOM ducie qokyMeHnTaruo CMK.

6 B3auMoOOTHOUIEHUSA
Jlnst BeITIONIHEHUsT (DYHKIMM U peajn3alydy MpaB, TPEIyCMOTPEHHBIX HACTOSIINM
[Tonoxenuem, OTaen B3auMOJEHCTBYET:

6.1 Co BceMu CTpYKTYpHBIMU NOAPA3ACICHUSIMH 10 BOIIPOCAM:

PEAOCTABICHUSA:

- maHa padoTel OTaena Ha TeKYIUK y4eOHBII ro.

MOTYYEHUS:

- JIOKYMEHTaluu, TmuceM, UHPOpPMAIMU, PACHOPsHKEHUM  CBSI3aHHBIX €
HarpaBJICHUsIMU padboThl OTena.

6.2 C mpopeKTOpOM IO BOCHUTATENILHON U COLIMAIBHON pabOTe MO BOMIPOCAM:

MPEI0CTaBICHUS:

- IUIAHOB, OTYETOB, MPEIJIOKEHUH U JPYrUX JOKYMEHTOB B OTHOUIEHUU
nesarenbHocTr OTaena.

MOJYYEHUS:

- pacnopsiKeHuil o aesitenbHoctu OTaena.

6.3 C ynpaBienueM prUHAHCOBO-I3KOHOMUYECKOH JESITEIIbHOCTH IO BOIIPOCAM:

PEAOCTABICHUSA:

- CMET PacXoJI0B IO opraHu3anuu padotsl OTena;

-aKTOB O CITMCAHWM OCHOBHBIX CPEJCTB, MAaTEPUAIOB, MATKOTO U XO35HCTBEHHOTO
WHBEHTapS;

-MHBEHTAPU3AIMOHHBIX OMKCEH;

-aKTOB MpUeMa-Tiepe1aud OCHOBHBIX CPEJ/ICTB.

MOJTYYEHUSI:

- POEKTOB JIOTOBOPOB JIJI1 BABUPOBAHMSI.

- CBEJICHUH O PacX0J0BaHUU CPEACTB HA ITPOBEICHUE MEPOIIPUSITHIM.

- JICHSXKHBIX CpEJACTB B BHJE 3apa0OTHOM IUIATBI, IPEMHUM, TOCOOHH,
MaTepUaIbHOW TMOMOIIM, OIJIAThl KOMAaHJIWPOBOYHBIX U XO3SUCTBEHHBIX PAacxoJ/ioB U
T.IL;

- PaCUETHBIX JIUCTKOB O HAYMCJIEHHBIX BBIIATAX U YACPKAHUSX;

- TOBEPEHHOCTEN Ha MOJIyYEHNE MATEPUAIIBHBIX IEHHOCTEM.

6.4 C oTaenom KaJIpoB IO BOIIPOCaM:
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MPEIOCTABIICHUS:

- mTatHoro pacnucanusa OTaena;

- rpauKOB OYEPETHBIX OTIYCKOB COTPYTHUKOB

MOTYYEHHUS:

- KOHCYJIbTAllUM MO BCEM KaJPOBBIM BOINPOCAM, PETJIAMEHTHUPYEMBIM TPYIOBBIM
3aKOHOIaTeJILCTBOM PD

- KOTIMI MPUKA30B O MPEACTABICHUHN OYEPEIHBIX OTIYCKOB;

- KOTIUI MPUKA30B O HA3HAYEHUH COTPYJHUKOB Ha JOJKHOCTH.

6.5 C yueOHO# 4acThIO IO BOIPOCAM:

PEAOCTABICHUSA:

- uHpopManuu 00 OOyYarolmUXCs, HaANpaBISIEMBIX HA  MEPOIPUSATHUS
opranuszyembix OTaenom;

- IOMOIIY B OPTaHU3AIIMU BPYUECHUS JUIIJIOMOB,;

- KONUU MPUKA30B HA €JUHOBPEMEHHOE COLMAIbHOE MOCOOHE U MOBBIMICHHYIO
CTHUIICH]INIO;

MOTYYEHUS:

- CBeJICHHI 00 oOydwarommxcsi U3 KaTeropuu CHpPOT U JIeTeHl, ocTaBlIUXcA Oe3
MOTNEYEHH S, UHBAJIUAaX, MHOCTPAHHBIX TPaXK/IaHAX;

- KOTIMI MPUKA30B O HAMPABIEHUU 00YyJarONUXCsl B KOMaHUPOBKHY;

- CIIPAaBOK 00 yCIEeBaEMOCTH 00YYAIONIUXCS Il HA3HAUYCHUS CTUTICH NN,

- CBEJICHMI 0 KoruecTBe oOyuatomuxcsi B BY3e Ha oTueTHble mepruop

- JIMYHBIX el OOyYaromMXcsl W3 KaTeropuu CUPOT M JETeH, OCTaBIIMXCS Oe3
MOINEYEHHU S, UHBAJIUAAaX, THOCTPAHHBIX TPAXK/IaHAX;

- uaopmaiuu o popme 00ydeHUSI.

6.6 C otmenom 3aKkymok /s TOCYJApCTBEHHBIX HYXA W MaTepHaabHO-
TEXHUYECKOTO CHAOXKEHUSI TI0 BOIIPOCAM:

MPEI0CTaBICHUS:

- moTpeOHOoCTeH (3as1BOK) J1st obecrnieueHus: padotsl OTnena;

- POEKTOB JIOTOBOPOB, CUETOB JJIs JaJIbHEUIIIETO COTJIACOBAHMSI.

MOTYYEHUS:

- OpITEXHHMKH, MeOeTu U PACXOJHbIX MaTepuajoB (B clydae TIOCTaBKHU
3aKYIUIEHHBIX TOBApOB Ha CKJaje AKaJaeMuu)

6.7 C otmenoM MOKyMEHTAIMOHHOTO OOECTICUCHHsSI U KOHTPOJIS 32 UCIIOTHECHUEM
JIOKYMEHTOB MO BOIIPOCAM:

MPEOCTABIICHUS:

- IOKYMEHTOB, MOJICKAIIUX KOMUPOBAHUIO U PA3MHOXKEHUIO;

- UCXOJAIIEH KOPPECTIOHACHIINH.

MOJTyYEHUS:

- BXO/JIAIIECH KOPPECTIOH ICHIINH;

- CBEJICHUI O BEJICHUM JICJIONTPOU3BO/ICTBA.

6.8 C otnenom MHGOPMALIMOHHBIX TEXHOJOTHI 110 BOMPOCAM:

pe10CTaBICHUS:

- nHQOpMaIUK ISl caiiTa 1Mo HampaBieHUsIM pabotsl OTaena;

- 3a5BOK Ha TEXHUYECKOE 00ECTICUCHNE MEPOTIPUSITHIA, POBOIUMBIX OTIACIOM;
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MOy YEHUS:

- OpraHM3alli KayeCTBEHHOW pal0OThl KOMIIBIOTEPHOTO OOOpYAOBAaHUA U
JIOKQJIBHBIX CETEH.

6.9 C ropuandeckuM OTAEIIOM 110 BOTIPOCAM:

MPEI0CTABIICHNUSA:

- JIOKQJIbHBIX AaKTOB, MPOEKTOB JOTOBOPOB [JIi BHU3UPOBAHHUS W IPaBOBOM
DKCIIEPTHU3HI.

MOJIy4YCHHUS:

- Pa3bACHEHH JIENCTBYIOIIETO 3aKOHOIaTEILCTBA U MOPSJIKA €r0 IPUMEHEHHUS;

- YUpPEIUTENbHBIX JOKYMEHTOB, MPOIIECIIINX IPABOBYIO SKCIIEPTU3Y 1OTOBOPOB,
JIOKAJIbHBIX aKTOB AKaJIEMHH.

6.10 C otmenom MeHEHKMEHTa KadecTBa, JIMIICH3UPOBAHUS W aKKPETUTAIIUU
JeSATEIbHOCTH By3a 110 BOIIPOCAM:

MPEIOCTABIICHUSA:

- nokymeHnranuu CMK Oraena;

MOy YEHUS:

- konui MexayHapoasbix ctangaptoB ['OCT P MCO cepun 9000;

- nokymeHrauun CMK;

- KoHCcynbTarui B oonactu CMK Axkanemuu;

- METOJMYECKON U KOHCYJIbTalMOHHON MOMOIIU IpU pa3pabOTKe TOKYMEHTaluu
CMK noapazneneHus»

6.11 Otaen B3aUMOJEHCTBYET C JekaHaTamMu W Kadeapamu (HaKyJIbTETOB IO
BOIIPOCAM:

pEICTaBICHUS:

- IJJAHOB Pa0OTHI JIsl COTVIACOBAHMS C YYEOHBIM ITPOLIECCOM;

- CIIKCKOB 00ydYarouuxcsi 00 0CBOOOXIEHUHU OT 3aHSATUM, B CBSI3U C YYACTHEM B
MEPOTPHUITHSIX, OPraHu3yeMbIx OTIeIoM.

MOJTyYEeHUSI:

- pacnopsokeHuil 00 OCBOOOXKIEHUM OOyYaroluXcsi OT 3aHSTHUH, B CBS3U C
Y4acTHUEM B MEPONPUATHUAX, OpraHu3zyemMbix OTaenom.

- ”HQOpMaIMU CBSI3aHHOM C HanpaBieHUsIMU padboTsl OTAena.

7 OTBEeTCTBEHHOCTH

7.1 OTBETCTBEHHOCTh 3a HaJJIeXKallee U CBOEBpEeMEHHOE BhIMoJHeHHE OTaeIoM
GbyHKIUH, TpeAyCMOTPEeHHBIX HacTosAmuM [lonoxenuem, HeceT pykoBoauTenb OTaena.

7.2 Ha pykoBoautens OTnena Bo3araercs mepcoHaibHasi OTBETCTBEHHOCTH 3a:

- BBITIOJTHEHHE BO3JIOKEHHBIX Ha MO/Ipa3/ieJicHue 3a7a4 v (PyHKITUH;

- TpPaBWIbHOCTh W TMOJHOTY HCIOJb30BaHUS MPEACTABICHHBIX IMIpaB U
00513aHHOCTEH;

- CBOEBPEMEHHOE U MPaBUIIbLHOE BBIMOIHEHNE TpeboBaHuii JokyMeHToB CMK;

- OPraHU3aIMIO ONEPATUBHON M KAYECTBEHHOM MOJrOTOBKH JIOKYMEHTOB OT/IENIA;

- BeJICHUE JISJONPOU3BOJICTBA B COOTBETCTBUM C AeicTByromuM CTO 4 — 4.2 -203
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— 2010 — «/lenompon3BoaACTBOY;

- COOTBETCTBUE 3aKOHOIaTEIbCTBY U3/JaBAEMBIX OTIEIIOM IOKYMEHTOB;

- COCTaBJICHUE, YTBEPKICHUE U MPE/ICTABICHHE JOCTOBEPHON OTYETHOCTH;

- obecrieueHrne pykoBoIcTBa AKaaeMun HeoOxoaumMoi nHpopMaluei mo padore
Ortnena;

- CBOEBPEMEHHOE, a TAaK)Ke Ka4eCTBEHHOE MCIIOIHEHUE IOKYMEHTOB U MOPYYCHHHA
peKTopa AKaaeMUH;

- HEJONYyIICHHE MHCMONb30BaHUs HHPopMauuu pabdotHukamu OTnena B
HECITy>KEOHBIX IIeJIsIX;

- co3faHue U OOecledyeHHe HaUIeKAIIMX YCIOBUM JJIsl BBIOJIHEHUS CBOMX
JOJKHOCTHBIX 00si3aHHOCTEN paboTHHKaMm Otrena;

- obecriedeHre COXpaHHOCTH UMYIIIECTBa, Haxosmerocs B Otaene;

- cOOJII0/IeHHE TPYAOBOTO pacnopsiika pabotHukamu Otaena.

7.3 OTBETCTBEHHOCTh paboTHUKOB OTaena yCTaHABIMBACTCS JOJHKHOCTHBIMU
UHCTPYKITUSMHU.

PykoBonurens otaena no
BOCIIUTATEIIbHON U

CoIMaJIbHOM paboTe A.B. Kynemona
COI'JTACOBAHO:

[TpopekTop no BCP T.K. Camonenkuna
IIpencraBurens pyKOBOICTBA

10 Ka4yeCTBY A.T'. Cetko
HauvanbsHuk oTaena kaapos E.H. bepnuukosa

HavanbHUK r0puanyueckoro oraena E.M. brotHep
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IIpuioxkenue A

CxeMa OpraHu3anMOHHON CTPYKTYPbI
0T/1eJ1a 10 BOCIIMTATEIbHOM U COLHAJIBHOM padoTe

J

1 COLIMAJIBHOM PABOTE

[IPOPEKTOP I10 BOCIIUTATEJILHOM

I

1 COLIMAJIBHOM PABOTE

PYKOBOJIUTEJIb OTJIEJIA I10 BOCIIUTATEJILHOM

J J U

J

ITOJINTHKE pabote

N CIICIIUATUCT CIICIIAAJIUCT CTICIUAIIUCT
BEIYIIIHIA
OTJIelIa 1o OTJelIa 10 oTAena
CIICIIUATIICT N .
MOJIOJIC)KHOM COLMAIbHOH o pabote ¢

OOIEKUTHIMHU
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JIMCT 03HAKOMJIEHUSA
JlomKHOCTD damuis, THAIUAJIBI Jara IToamuce
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JIMCT perucrpauuu u3MeHeHU
Howmep Howmep Tekcr n3meneHus ITognuce Hara
A3MEHEHUS IpHKa3a H3MEHEHUS




