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1 O0ume moJ1oKeHusI

1.1 Hacrosmee Ilonoxenue onpenenser 3a1aun, GyHKIMY, IPaBa, OTBETCTBEHHOCTS
OTJeJIa 10 IIPO(QOPUEHTALMOHHO paboTe 1 TOBY30BCKOro obpazosanus (nanee - Otnena), a
TAalOKe B3aMMOJCHCTBHE C JIDYIUMH IIOAPAsIENeHMsAMUA AKaJeMUW ¥ CTOPOHHHMMH
OpraHU3aIVSIMUL.

1.2 Ornen sBs€TCS MOCTOSHHO NEHCTBYIOIIMM CTPYKTYPHBIM IIOApPa3IelIeHIeM
I'bOY BIIO OpI'MA MunsapaBocupassutust Poccun  (mamee -  AxageMun),
OCYHIECTBILAIOIIMM  IIpEloJilaBaHue II0  00IIeoOpa3oBaTeIbHBEIM  IUCLUILUIMHAM,
METOZIUYECKYIO, ~ BOCIHTATENBHYI0 W  NPOQOPHEHTANMOHHYIO paboTy  cpenu
abUTyPHEHTOB, BBITy CKHUKOB IITKOJI, MEUIINHCKIX KOJUIeDKeH (fanee - clymarerei).

1.3 Orzpen noguunsieTcs pekTopy AKaJeMHUH.

1.4 Obmee pykoBoacTBO PabOTOil OTAENAa OCYIIECTBIAETCS MPOPEKTOPOM IO
y4€0HO-BOCIIUTATEIFHON 1 COLMAIBHOMN padoTe.

1.5 Otnen Bosriasnser HavanmpHEK. OTHENT OpraHuWsyeTcss W IHMKBHIUPYETCS
IIPUKa30M PEeKTOpa Ha OCHOBAaHMHU pemeHus Ydyenoro CoBeta AKajIeMuH.

1.6 B cBoeit nestensrocTH OT/HEN PYKOBOACTBYETCH:

- 3aKOHOAATEeNbCTBOM PD;

- HOPMAaTHBHO-IIPABOBBEIMU aKTaAMH OPTraHOB MECTHOT'O CAMOYIIPABIICHIS;

- TpHUKa3aMH, IIOCTAHOBJICHISME, IPYIMMH DYKOBO/UIIMMHA ¥ HOPMATHBHBEIMU
JoxymMeHTaMu Mutncrepersa obpasoBanus u Hayku P®, Munzapascorpassurus PO u
Murmcrepersa obpasoarms OpeHOyprekoit obmactu, MurncTepersa 3IPaBOOXPaHCHUS
OpeHbyprckoit o0acTy;

- YcraBoM AkaneMuy;

- PeIICHUAMY YYEHOrO COBETA, IIPUKa3aMU PEKTOPa AKaIEMUN;

- IpaBUJIaM{ BHYTPEHHETO TPYZIOBOTO PaCIOPSIKa;

- MeXIyHapoIHBIMU cTaHgapTamu cepuu FICO 9000;

- IIOJIMTUKOH U IEJISIMU B 00JIACTH KadecTBa AKaEeMUN;

- PYKOBOJICTBOM II0 Ka4eCTBY AKaIEMUY;

- ApYTMMH BHYTPEHHUMH HOpMaTUBHEIME JoKyMenTamu CMK Axanemun;

- HactoamuM [lonmoxxennem.

1.7 Bo Bpemsi OTCYTCTBHA HagalbHIKA OTHeNa (KOMAHIMPOBKA, OTIIYCK, GOMe3Hb
W TIp.) ero OOs3aHHOCTU BHIIONHAET CHELUATHCT, HA3HAYAEMBIH B YCTAHOBICHHOM
IIOPANKE, KOTOPHIM HECET IOJHYI0 OTBETCTBEHHOCTh 33 HaJUICXKAIlee MCIIONHEHUE
BO3JI0’KEHHBIX Ha HETO 00SI3aHHOCTEIA.

1.8 ITonoxxenue paspaborano B coorserctBr ¢ CTO CMK 2 — 5.5 — 207 — 2010
«Ilopsinox paspabotku n ynpasnenus [T, IU nepconana. Obmue TpeOOBaHUIY.

2  Crpykrypa

Crpykrypy u mTaTHyro dwdcnenHocts OTIela, a Takke W3MCHEHHS K HUM
YTBEpXKIaeT pekTop Axagemuy. Cxema OpraHM3alHOHHON CTPYKTYpPHI [IOADA3NeTeHHs
npezcrasieHa B [Ipuioxenun A.
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Iltatsas 4ucnennocts OtAena oOmpemenseTcss INTATHBIM — PACIHCAHHEM
Axagemun.

3 3agaum

OcHoBHEIME 3a1ayaMu OTaena SBISFOTCS

- OpraHM3alys ¥ IpOBeIeHN)e NPO(YOPHUEHTAIINOHHOM PabOThI CO CIIYIIATEIISIMIL,

- YIpaBJICHUE KaYeCTBOM OOYUEHUS CITyIIaTellel;

- obecriedeHre HabOpa Ha BCe HANIPABIICHHUS IIOITOTOBKMH;

- PeKpYTHpOBaHWE Hambollee MOTHBUPOBAHHBIX CIIymIaTeled Uit oOy4eHHs 110
JIOTOBOpaM LIETIEBOM IOATOTOBKHY;

- OpraHusanus yd4eOHOro MpoIecca B COOTBETCTBHM C OCHOBHBIMHU u
JOTIOTHUTENIBHBIMU 00pa30BaTeIbHBIMHU IIPOrPaMMAaMU;

- OpraHuzaims y4eOHO-METOIMYECKOH paboThl, BHEIpEHUE HHHOBAIIMOHHBIX
METOJOB OOYYEeHHS CIyIIaTelleld, MOCTOSHHOE COBEPIIEHCTBOBAHNE MOHHUTOPHHIA
3HaHUHU CIyIIaTeled M MpOBeJeHNMe CaMOCTOSTEIBHOM paboTHI CirymaTeneil ¢ IeNbo
peanu3alluy NOTUTUKH AKaJeMHUX B 00JIACTH KayeCTBa 3HAHMIA,

- COXpaHCHHC U IPUYMHOXXEHHE HPABCTBEHHOCTH, KYNBTYPHBIX W HAYYHBIX
[IEHHOCTEN 00IIeCTBa, a TAKXKe Tpajuui AKaJIeMuy;

- ydacTMe B pa3pabOTKe CTPYKTYpHl H COEPXXKaHUS OCHOBHBIX WU
JOIONHUTENBHBIX ~ 00pa3oBaTeNbHBIX  IIPOrPaMM JIOBY30BCKOIO  00Opa3oBaHus,
BHEJIPCHUC CHCTEMBI MEHEDKMEHTa KauyecTBa B IIOJPA3EelIeHUH B COOTBETCTBHU C
TpeboBanuamMy nokymentanun CMK Akanemun;

- peanusanys nener U MIOJUTHKE AKaIeMUH B 00JIaCTH KA4eCTRAa.

4 @Oysxkumun

OcnoBHbIME dyHKIHIMEA OTHETA SIBISTFOTCS:

4.1 IlpoBenenuwe mo BceM (opMaM MONyYeHHS OOGPa3OBAHUS (ouHOH, OYHO-
3309HOH, 3209HOM, TUCTAHIIMOHHON) BCEX BUAOB YUSOHBIX 3aHATHIH 1 y4eOHo# paboTsl,
IPEAYCMOTPEHHBIX Y4eOHBIMY TIIAHAMH, Ha BEICOKOM HPO(hECCHOHATBHOM YPOBHE.

4.2 OpraHusanys CaMOCTOSTENBHON paGoOTHI CiylmaTenel, a TarKe Co3IaHue
CHCTEMBI TCKYILCTO, IPOMEXYTOYHOTO M MTOIOBOTO KOHTPOJIS B BHIE 3aYeTHBIX
KOHTPOJIBHBIX PabOT U TECTHPOBAHWSI, IONTYYEeHHEIX CIyIIATEISMU 3HAHIIL.

4.3 Opranuzanys 1 oCyIIeCTBIEHHE IPUeMa 3a9eTOB U Ipyrux (opM UTOrOBOroO,
IIPOMEXYTOYHOrO0 M TEKYIIEro KOHTPOJsA 3HAHMH Clymareledl B COOTBETCTBHH C
YcraBoM Akamemun.

4.4 IlpoBesieHre BOCIHTATENBHON PAGOTHI CO CIIyLIATENSME IO HaIIpaBJICHUSIM:
TPaXIaHCKO-IATPHOTHIECKOE,  NPO(ECCUOHANBHOE,  (OPMUPOBAHHE  HAYYHOTO
MUPOBO3SPECHHA, HPABCTBEHHO-3CTETHYECKOE BOCMMTAHHE, B TOM 4HCIE depe3
JICUCTBYIOMIYIO CHCTEMy KypaTOpPCTBA, yYacTHe B MEPOIPUATHSX, IIPELYCMOTPEHHBIX
©XETOMHBIMHU IUIAHAMY 110 y4eOHO-BOCIIUTATENBHON paboTe B AKaIeMuUH.

4.5 PaspaboTka U HpencTaBieHre Ha yTBEPIKICHHE B YCTaHOBIEHHOM MOPSOKE
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YMK mo mucnyiuigHaM, H3ydaeMbIM Ha MOIATOTOBHTENLHEIX Kypcax. Obecredenue
noctyna Kk YMK B OubauoTeke.

4.6 OcymiecTBieHrde KOMIUIEKCHOTO METOIMYECKOr0 OOecHedeHns ydeOHBIX
AUCLUIUINH, TIOATOTOBKA Y4eOHBIX U METONUYIECKUX IMOCOOWN ¥ NpeaCcTaBlIeHUe UX Ha
YTBEPXKICHUE B COOTBETCTBYIONIUWE YyIEOHO-METOAWYECKHE CTPYKTYPHI (LIMKIOBEIE
METOJIMIECKUE KOMHUCCHH, ICHTPATbHBIN MeTOAUIeCKHH coBeT, YMO M3 P® u nip.)

4.7 PaccMOTpeHnme MHIWBHIYaIBHBIX IUIAHOB Y4eOHOM, METONMYECKOI,
BOCIMTATENIBHOM M APYyroil paboTel HpenojaBaTeNefl M CIENUATUCTOB, M3yYeHHE U
PacIpoCTpaHeHUE OMbITA JYYIIHX IPEeofaBaTelield, OKa3aHue ITOMOIIY HAYMHAOIIM
NPEIoaaBaTessiM B OBJIaI€HUH METOIUIECKUM MacTEPCTBOM.

4.8 Opranusanus u IpOBeNeHNe 3aHATHH B KIaccaxX JOBY30BCKOM MOITOTOBKHA B
CpeIHMX 00pa30BaTENBHEIX IIKOJIAX, IUIEIX U KOJUIeKaX.

4.9 llposemenue mpodOPHEHTAIMOHHON  paboTBl ¢ abutypueHTaMU.
Ob6ecneyenue npodunusauy yueGHOro mpomecca.

4.10 Opranmsanms u mpoBeneHwe OnuMmuay AN yYAIIEKCS — OOIHX
00pa3oBaTENBHEIX IIKOJ, JIMIEEB U KOJUIeIKell o 06me06pa3oBaTebHbIM [IpeaMeTaM.

4.11 Opranusanus KOHCYJIbTallHOHHBIX BEIE3/I0B pogeccopcko-
IIPENIONABATENBECKOTO  COCTaBa AKameMWu [Ifd II€JarOTHYeCKUX  KOJUIEKTHBOB
00pa30BaTETbHBIX IIKOJI, JIULEEB U KOJLISKE.

4.12 Vyactue B OpraHH3alNH U IPOBEIEHWH CIENHAIN3HPOBAHHBIX SApMapoK
y4€0HBIX MECT, BEICTABOK 00pa30BaHUA COBMECTHO C IlenTpOM 3aHATOCTH HaceNeHUs U
YnpasieHusMu 00pa3oBaHusA FOPOIOB, PAHOHOB 06IACTH.

4.13 Opranmsamys — 3KCIPECC-TECTHPOBAHUS Ha  NIPOQIPUTOTHOCTH,
KOHCYJIBTHPOBaHUE a0UTypPUEHTOB 10 00II1e00pa30BaTeIbHEIM IpeIMeTaM 1 IIpaBUIIaM
IIPHEMA B aKaJIEMHUIO.

4.14 Opranusanys U OpoBefeHHe MEPONPUATH II0 VIIyYIIEHHIO MaTepUuabHO-
TEXHUYECKOro  obecreveHns ydeGHOTO Ipolecca, OepeXHOMY OTHONIEHHIO K
MMYINECTBY ~ AKaleMuW, yd4eOHOMY OGOpYNOBAaHHMIO, I[IOMELICHWH oTHeNa U
IPUJIETAIOLINX TEPPUTOPHIA.

4.15 Crporoe u CBOEBPEMEHHOE BBITIOJHEHHUE CYIIECTBYIOIINX TpeOOBaHUI IO
OTMETHOCTH TICPE/l PEKTOPATOM, IPE/ICTaBIEHHE HHON HEOOX0qMMON HHBOPMAIIHIL.

4.16 PacnpeneneHue y4eOHOM HArpy3KH ¥ WHBIX OOS3aHHOCTEH cpenu
pabotHuKOB OTHENAa.

4.17 llposeneHne MepONPUATHH ¥ IIPHHSITHE Mep 10 obecleyeHno
0e30MacHOCTH JKHU3HHU U 37I0POBBIO CIIyLIATENEH U PabOTHHUKOB OT/ENa IPU IPOBEICHUH
Y4eOHBIX 3aHATHH B 3aKPEIUICHHBIX 33 OTHENOM MOMEIICHHSX M IIPH BBINIOJTHEHUH
JIPYTHX CBOUX OOS3aHHOCTEN.

4.18 BeneHne B paMkax cBoeii KOMITETEHIIIH AEJIOIPOU3BOJICTBA, (HOPMUPOBAHHKE
¥ OTIIPAaBKa/IONyYeHHE KOPPECIOHIEHIIUN U PYroi UH(OPMALIUH [0 3JEKTPOHHBIM U
JPYTUM KaHajaM CBSI3H.

4.19 Pa3paboTKa, OpraHusanys ¥ OKa3aHue JOMOJHITEbHbIX o0pazoBaTenLHbIX
YCIIYT B COOTBETCTBHUH C IIOJI0KECHUEM.

4.20 Opranmsanus paGoTEl CO CpeICcTBAMH MAacCOBOX uHdopmaruu (paguo,
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TCICBHUACHUE, IICYATHBIC I/IBI[aHI/ISI) B OCIIX I/IH(I)OpMa]'_II/IOHHOI‘O obecreuenus npueMa u
TonyJeipu3anyun AKaIIeMI/II/I B [ICJIOM.

S Ilpama

Jns 5(GeKTHBHOIO BBIIOMHEHUS BO3JOXKEHHBIX 3amad u Qyskiuu OToen
HaJICJIeH IpaBaMu:

5.1 Hcnons3oBaTh 3aKkpemieHHble 3a OTAeI0M MOMEeH s A1 IPOBEIECHIS
BCeX ()OPM 3aHATUH CO CIIYIIATENIMH B COOTBETCTBUH C pab0ounM yIeGHEIM ILIAaHOM.

5.2 IlpexcraBmaAte AKafeMUI0 B JOPYIHX OPTraHU3aIMIX, YIPEKICHUSIX,
IIPEANPUATUSAX B paMKaX CBOCH KOMITETEHITHH.

5.3 BHocuTk BOIpPOCH B IOBECTKY 3acemaHuil yueHoro CoBera AKameMuw,
TOTOBHTE IIPOEKTEI COOTBETCTBYIOIINX PEIICHUN U IIPUKA30B.

5.4 VwyacTBOBaTh B CEMHHApaX, KOH(DEPEHLUSIX B KAueCcTBE INPEACTABUTENEH
Axanemun.

5.5 Ilomy4dars HeoOxomumsle M pabotel OTaena JOKyMeHTEl AKaJeMUd U ee
CTPYKTYPHBIX IOJpa3ielIeHuli, B TOM ducie nokyMmenramnmo CMK.

5.6 ~ OxasplBaTh IUIAaTHBIE JOTIOJHHTENBHbIE 00pa3oBaTelbHLIE  YCIyTH
(QusMYECKIM M IOpPUAMYECKHM JimiaM (3aKa3uWka) Ha JIOTOBODHOH OCHOBE, B
COOTBETCTBUU C IlonoXeHHeM O NpeNOCTaBICHHUH IUIATHBIX 0Opa30BaTeNbLHBIX YCIYT,
IEUCTBYIOINX B AKaIeMHH.

5.7 llpencraBisaTs PYKOBOJICTBY Axanemun PEeKOMEHIaITNH o
COBEPIIECHCTBOBAHUIO U YIYUIISHUIO CHCTEMBI MEHEKMEHTA Ka4eCTRa.

IlepeuynciieHHBle BBINIE IIpaBa PEANH3YIOTCS HAYAIGHUKOM M JAPYTUMH
pabotaukamu OTzeNna COTacHo UX paclpeeeHUI0, YCTAHOBIEHHOMY B JOKHOCTHBIX
UHCTPYKIIUSIX.

6. BszaumooTHOmIEHUs

Jis BeImoHenys QyHKIUNA U peald3aliy paB, IpeLyCMOTPEHHBIX HACTOSIIAM
ITonmoxennem, OTaeN cCaMOCTOSTEIBHO B3aUMOIEHCTBYET C:

6.1 OTnenoM MOHHUTOpPHHIA U MEHEKMEHTA KadecTBa U JesTeabuocTd BY3a no
BOIIpOCaM:

6.1.1 IlpenocraBnenus:

- nokyMenTanuu CMK otnena;

- OTYETOB [10 BHYTPEHHUM ayIUTaM.

6.1.2 Ilomyuenus:

- Ko MexayHapoassix cragmaptos FICO 9000;

- nokymenTamuua CMK;

- KoHcynbTanuii B obmacta CMK Axanemuu;

- METOOMYECKON ¥ KOHCYJILTaTMBHOM IOMOINM NpU Pa3paboTKe JOKyMEHTAIUH
CMK nonpaznenenws.

6.2 JexanaTtamu
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6.2.1 IlpenocraBnenus;

-0TYETOB 00 YCIEBaeMOCTH CIyLIaTeleil U UX YYaCTHH B OOIIECTBEHHOW >KM3HU
Axanemun.

6.3 C oTamenoM MOKyMEHTAI[HOHHOTO 00ecIeyeHnst ¥ KOHTPOIS 32 HCIIONHEHHEM
JAOKyMEHTOB IIO BOIIPOCaM JeNONPOU3BOJACTBA, OPTaHM3AIMU y4era, o0paboTKH H
TIOArOTOBKH JOKYMEHTOB. IIpreMy 1 OTIpaBKM KOPPECHIOHIEHINH, BEIEHNS] apXUBHOTO
Iiel1a, IPOBEACHUS KOH(pEepEHITHH.

6.4 C ynpasiennem QpHHaHCOBO-3KOHOMUYECKOMH AESTENBHOCTH IO BOIPOCAM:

6.4.1 IlpemocraBinenys:

- OTYETOB O ABMXKEHHU COCTaBa CIyIIaTeNell MOATOTOBUTENBHEIX KypCOB;

- aKTOB OKa3aHHBIX YCIIVT.

6.4.2 [lony4yenus

- uHGOpMAamUM O CTOMMOCTH OOy4eHHs CIyIIaTeledl [TOArOTOBUTENHHOTO
OTZIENIEHUS ¥ KypCOB.

6.5 C oTenoM 3aKymok JUIs rOCYAapCTBEHHBIX HyKJ] IO BOIPOCAM OCHAINEHHS
OPITEXHHKOH, KaHLEISIPCKUMU MPUHAUIKHOCTSMH U JIP.

6.6 C oTmenoM KXaapoB IO Bompocam mMoAGOpa Kajpos, KOHTpOJs 3a
IIPOU3BOJCTBEHHOM U TPYIOBOM MUCIIUIUIMHOMN.

6.7 C ormenoMm WHQOPMANMOHHBIX TEXHOIOTHI O BOIPOCAM OpraHu3aIiH
Ka9eCTBEHHOH paboTEl KOMITBIOTEPHOTO 000PYI0BAHUS U JTOKAIBHEIX CETeit.

6.8 C ropunuYeckuM OTHETOM IO BONPOCAM IIONYYEHHS Pa3bICHEHUH
JIEACTBYIOIIET0 3aKOHONATENHCTBA | MOPSIKA €0 IPUMEHEHHS, IPOLLIE X IIPABOBYIO
9KCIIEPTHU3Y JOrOBOPOB, JOKATBHEIX aKTOB AKaIeMUH.

7 OTBETCTBEHHOCTDH

7.1 OTBeTCTBEHHOCTD 32 HaJNIEXAlllee W CBOEBPEMEHHOE BEIIOIHEHHE OTHETOM
IIP u IO dyHKUMH, IpeTyCMOTPEHHBIX HACTOAIIAM IIOJIOKEHHEM, HEeCeT HAYANBHUK
Otnena.

7.2 Ha Havansauka Ot/iena Bo3JaraeTcs IepcoHaIbHAS OTBETCTBEHHOCTD 32"

- BBIIIOJIHEHHE BO3TIOXKEHHBIX Ha OTHen 3anaq U QyHKITHiL;

- IPaBUIILHOCTE U MOJNHOTY UCIIOJB30BaHUA IIPEICTABIEHHBIX [IPAB;

- CBOCBPEMEHHOE U IIPABUIIBHOC BHINIONHEHHE TpeboBanuii nokymenTos CMK;

- COOTBCTCTBHUC 3aKOHOJATENCTBY W3IaBAEMBIX OTHENOM, BH3HUPYEMBIX U
NOJIKMCHIBAEMBIX UM TOKYMEHTOB;

- OpTaHM3alUIO OIEPATHBHOM M KAaYECTBEHHOM IIOATOTOBKH NOKYMEHTOB B
oTeNe;

- BEJICHNUE NICJIONIPOU3BOJICTBA B COOTBETCTBUH ¢ AericTByromuM CTO 4 — 4.2 -203
— 2010 — «/lenonpousBoACcTBOY;

- COCTaBIICHHE, YTBEPKACHUE U NIPECTABICHIEe TOCTOBEPHOM OTIETHOCTH,

- obecriedeHre pyKOBOACTBAa AKaLeMur HeOOXOIUMO uH(pOpManueli mo pabore
oTIena,;

- CBOEBPEMEHHOE, a TAKXKe Ka4YeCTBEHHOE UCIIOIHEHIE TOKYMEHTOB 1 IOpYJeHHit
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pekTopa AKaIeMuu;

- HEJOINyIIEHWEe UCHOJbh30BaHUA uHPopMmanmu paboTHukamu Ortaena B
HeCIyeOHBIX IeIIfX;

- co3JaHMe U oOecIedYeHHe Ha/JIeKAIUuX YCIOBHM A paboThl COTPYIHHKOB
OTHeNa;

- obecriedyeHre COXpaHHOCTH UMYIIECTBA, HAXOASIIETOCS B OTIEINE;

- co0IroIeHre TPYIOBOTO pacopsiika pabOTHUKAMU OTAEA.

7.3 OtTBeTCTBEHHOCTh paboTHHKOB OTHena yCTaHaBIMBAETCS IOJDKHOCTHBIMU
UHCTPYKLUSMHU.

Hauansnauk oTzena o npogopreHTaMoHHOH paboTe 7
U IOBY30BCKOT'0 0Opa30BaHM — JI.B. Bnoseuxo

COI'TACOBAHO:

IIpencraBuTens pyKoBOACTBA IO KAYECTBY Q,// W A.T. Cetko
CornacoBano:

HaganeHuk oTnena xagpos q ﬂ% N JL.I'. IlleBenena

HavgansHUK I0pUIMYECKOr0 OTAea JQWK o E.M. brotHep
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IIpuioxenne A
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